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1 Introduction

This chapter explains how the manual is organized and how the manual should be used. It
also provides you with an overall view of the Solution-1V System Utilities features

Introduction
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Thoroughbred Solutions

Thoroughbred Solutions

Introduction

Thoroughbred Software devel ops and internationally markets software products for small
through Fortune 500 sized businesses. Thoroughbred products are true multi-user solutions
and areingtalled at thousands of worldwide sites.

Solving everyday accounting problems has never been a simple task. Thoroughbred Solution-
IV Accounting modules are 4GL -based providing the quality and versatility you need to bring
your business accounting needs into and through the new millennium. Thoroughbred software
isaways at the forefront of our industry's rapidly changing technology. Thoroughbred
Solution-1V Accounting sets the pace for 4GL -based applications and is aresult of more than
25 years of application development and design experience. This product was built using one
of the most powerful 4GL -application development environments available today —
Thoroughbred OPENworkshop.

OPENworkshop provides a comprehensive set of productivity tools designed to be easy to
understand and use. Solution-1VV Accounting is built on top of this robust development
platform, which provides the perfect foundation for construction of afeature rich solution to
your accounting problems. The Thoroughbred OPENworkshop development environment
makes it easy and practical to customize complex applications.

Thoroughbred Solution-IV Accounting is a completely integrated accounting solution. Each

module provides a seamless integration and sharing of common data with each of the other
modules.

Copyright 0 2005 Thoroughbred Software International, Inc.




Solution-1V System Utilities

Solution-IV System Utilities

The Solution-1V System Utilities are a necessary part of every Solution-1V Accounting
System. They are afundamental part of Solution-1V and should be installed before any other
Solution-1V Accounting application. However, only one set of System Utilitiesis required to
beingaled at a Solution-IV Accounting site.

Thoroughbred Solution-1V System Utilities provide access to company maintenance, file
survey and creation, operator characteristics, system security, backup control, and event
reporting. The utilities were designed for use by either novice or experienced computer
operators, but for security reasonsit is strongly recommended that the System Utilities be
accessible only to adesignated System Administrator or Manager.

Introduction 3
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System I ntegration Flowchart

System Integration Flowchart

This chart shows how the various Solution-1V modules relate to one another. The System
Utilities modul e provides the underlying base for al the Solution-1V modules in the chart
below and is not illustrated for the sake of simplicity.
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Solution-1V Accounting
Copyright 0 2005 Thoroughbred Software International, Inc.




How to make the Greatest use of this Manual

How to make the Greatest use of this Manual

Introduction
With this manual we have created reference material that is easy to read, yet contains all of
the information you need to set up and run the Thoroughbred Solution-1V System Utilities.

This manua will introduce you to the capabilities of the Solution-1V System Utilities, give
you ideas to help you get started with theinitial setup, provide complete processing
instructions and also serve as a reference guide once you are up and running.

Suggested Steps
In order to make the greatest use of this manual and to provide the easiest transition to your
new system, we suggest you complete the following before entering your own datainto the
system.

» Know how your computer works. Userswho are familiar with the functions of
their computer will have an easier time using the system.

» Read, or at least browse, the entire manual. Become familiar with the options
and capabilities before starting to use the software.

» Ingtall the system. Make sure both the programs and demonstration data have
been ingtalled on your computer so you can begin looking at the system.

» Usethe demonstration data. Demonstration data has been provided to allow you
to get alook and fed of the operations of the system and reports without using
your company’ s information.

» Begin using the system. Use this manual to begin entering and/or converting
your information into the Solution-IV Accounting system.

» Keep the manual handy. Once you are up and running, you will find the manual
helpful as areference guide. A complete Table of Contents has been provided for
your assistance.

Introduction 5
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How this Manual is Organized

How this Manual is Organized

Chapter 1
I ntroduction - Explains how the manual is organized and how the manual should be used. It

also provides you with an overall view of the Solution-1V System Utilities features.

Chapter 2
System Utilities M enus - Describes the options that are available on the Accounting System

Master Menu, Accounting System Utilities Menu, and the Company/Password Maintenance
Menu.

Chapter 3
Company Setup - Explains how to add a company using Company Masterfile Maintenance.

It also explains how to select a company, define the file sizes, and create datafiles for the
selected company.

Chapter 4
Company M aintenance - Explains how to delete, rename, and copy companies and how to

print the Company Masterfile Listing.

Chapter 5
Other System Utilities - Explains Solution-1V utilitiesincluding the Event Log Report,

Accounting Installation Check, Convert Data Files, and Operator Characteristics.

Chapter 6
System Security - Explains how to restrict access to functions from specific operators,

menus, and companies.

Chapter 7
Global Options- The Global Options may be used from any menu to access such commonly

used options as changing the company or terminal date, as well asto accessthe version
number display and Executive Summary Inquiry.

Glossary
GLOSSARY - Providesalist of terms used in the Solution-1V manuals.

Solution-1V Accounting
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Purpose of a Separate System Utilities Guide

Purpose of a Separate System Utilities Guide

The System Utilities are required only once for each installation. They contain information
that is common to all the Solution-IVV Accounting applications.

Thereis security information in the System Utilities guide that should be provided only to the
System Manager. Providing thisinformation in a separate manual allows the operator to use
the application manual for reference and the System Manager to keep the System Utilities
guide secure.

Introduction 7
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2 System Utilities Menus

Solution-1V System Utilities uses three menus. This chapter describes the options that are
available.

» Thoroughbred Solution-IV Accounting Master Menu
» Accounting System Utilities Menu

» Company/Password Maintenance Menu

System Utilities Menus
Copyright 0 2005 Thoroughbred Software International, Inc.



Thoroughbred Solution-1V Accounting Master Menu

Thoroughbred Solution-IV Accounting Master Menu

Introduction
This menu provides access to Solution-1V Accounting Applications and Solution-1V System
Utilities.

How to Execute
If you set up the operator code T A4 as described in the Installation Guide, enter TA4tologin
to Thoroughbred IDOL-1V and start at the Solution-1V Accounting System Master Menu.
Y ou can also select this menu by entering TA4 from any IDOL-IV menu.

Term: T1 Thoroughbred Solution—I¥ Accounting Main Henu 05-16-97
Henu: Ti4 Lightspeed Distributors {DEN) 08:55% AN

1 General Ledger COMFP Select Current Company

2 Accounts Payable DATE Change Terminal Date

3 Account= Receivable EXEC Executiwve Sumnary Analysis
4 Order Proces=sing GATE Solution-IV Gateway Henu
5 Inventory Control VERS Di=play Version Humbers
6 Purcha=e Order R Batch REeport Selector

7 Payroll

8 Fizxed Assets

9 Bank Reconciliation

10 Pro=zpect Hanagement

11 Accounting Utilities

Selection:

Solution-IV Applications

General Ledger
The General Ledger isthe foundation of the Thoroughbred Solution-1V Accounting
Applications. If you are using other Solution-1V applications, thisiswhere their records are
brought together to give you a picture of the company's overall financial condition.

With Genera Ledger, you may track and control your business expenses, analyze budget
controls, set realistic growth goals, accurately record your financial information, and print
financia statements.

Accounts Payable
The Thoroughbred Solution-1V Accounts Payable application is designed to help you manage
your outgoing cash flow.

When you enter vendor invoices in Accounts Payable, the system calculates available
discounts. Y ou can also enter handwritten checks, or print checks and 1099 forms.

The Aged Trial Balance and Cash Requirement reports give you the control you need to take
advantage of discounts by informing you how much cash is required to make timely
payments to your vendors. These reports and all vendor purchase information are as current
asthelast update, alowing you to determine quickly and easily your status with each vendor.

Accounts Receivable
The Thoroughbred Solution-1V Accounts Receivabl e application hel ps you with invoicing
and collections, and thereby manages your overall cash flow.

System Utilities Menus 9
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Thoroughbred Solution-1V Accounting Master Menu

Accounts Recelvabl e printsinvoices (automatically caculating sales tax, discounts, and
commissions), calculates finance charges, and prints statements. The customer aging reports
and sales history are as current as the last update, allowing you to determine quickly and
easily each customer's status.

Order Processing
The Thoroughbred Solution-IV Order Processing system allows you to track orders before
shipping and to track inventory use aswell. The Order Processing system also includes a
small Sales Analysis system.

Both the Solution-IV Accounts Receivable and Inventory Control packages are required to
run Order Processing.

Inventory Control
The Thoroughbred Solution-1V Inventory Control system helps control your inventory. It
allows you to track quantities on-hand and print a report showing the value of your inventory
at any time. If you are using the Solution-1V Order Processing module, you can also track
outstanding orders and back-orders.

Purchase Order Processing
The Thoroughbred Solution-1V Purchase Order system helps you with all of your purchasing
functions. It tracks all of your outstanding purchases and integrates with your Inventory
Control and Accounts Payable packages, eliminating the need for duplicate entries.

Both the Solution-IV Accounts Payable and Inventory Control packages are required to run
Purchase Order.

Payroll
The Thoroughbred Solution-1V Payroll package automatically cal culates employee and
employer payroll taxes, and prints checks for weekly, biweekly, semimonthly, monthly,
quarterly, annual, and/or irregular payroll cycles. Quarterly reports are printed to help you
with your governmental reporting, and W2 forms are printed at the end of the year.

The payroll package handles multiple taxing jurisdictions as well as 401K deductions.

Fixed Assets
The Thoroughbred Solution-1V Fixed Assets system helps track and depreciate the property
and equipment owned by your company. Y ou can keep the purchase date, purchase price, and
several depreciation methods for each item. Depreciation is calculated automatically for each
method and enter new depreciation methods as required. It aso allows you to keep track of
where each item islocated, and who is responsible for it.

Bank Reconciliation
The Solution-IV Bank Reconciliation package hel ps you balance your General Ledger cash
accounts to your bank statements as required. Bank Reconciliation works with Solution-1V
General Ledger, Accounts Payable, Accounts Receivable, and Payroll.

Prospect Management
Prospect Management is integrated with Solution-1V Accounts Receivable, giving the user
the option to convert a prospect into a customer, and then enter quotes or orders for the new
customer. It is also integrated with the Solution-1V Gateway for Microsoft Office Library,
allowing the user to generate form letters for either prospects or any of the alternate contacts.

Solution-IV Accounting 10
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Thoroughbred Solution-1V Accounting Master Menu

Utilities
This menu provides access to al Thoroughbred Solution-1V System Utilities such as
company maintenance, file survey and creation, operator characteristics, backup control, and
event reporting.

Hidden Menu Options

Change Company Code (COMP)
The company code can be changed from any menu using this option.

Terminal Date (DATE)
If the terminal date or posting date is different than the system date, you can change the
terminal date on aterminal-by-terminal basis.

Executive Summary Analysis (EXEC)
This option returns the control of the terminal to the operating system.

Solution-IV Gateway Menu (GATE)
This option accesses the Gateway for Windows menu.

Version Number Display (VERS)
This feature displays the version of each of the Solution-IV Accounting Applications
currently installed on the system.

Batch Report Selector (R)
The Batch Report Selector is designed to give you an up-to-the-minute look at your
company's sales, purchases, and cash information. Thiswill help you to forecast sales
projections and cash requirements for the month. No detail is given — it just gives you alook
at your activity for the month.

System Utilities Menus 11
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Accounting System Utilities Menu

Accounting System Utilities Menu

Introduction
This menu provides access to al Thoroughbred Solution-1V System Utilities, including
company and password maintenance, file size survey, file creation, event/error log, backup,
installation check, convert from Thoroughbred Level 5 Accounting, and operator
characteristics.

How to Execute
From the Accounting System Master Menu, select option 11, Utilities.

Term: T1 Solution—I¥ Accounting Utilities Nenu 05-16-97
Henu: TAH Lightspeed Distributors {DEN) 08:5%6 AN

System Options
Company-Paszsword Henu 8 Operator Characteristics
File Size Survey
File Survey Report
Create Data Files
I Installation Record
R Eead Me First
T Technical Bulletin Inguiry
% Ewvent Log Report
6 File Information Status Report
7 Accounting Installation Check

LD B

Selection:

System Startup

Company/Password Maintenance
This option provides access to the menu containing company and password maintenance
functions required by the accounting system.

File Size Survey

Thisoption is used to determine the amount of hard disk space that will be required by the
datafiles for each company/application.

The survey regquests the number of records required for the mgjor filesin each

company/application being sized. These sizeswill be used to determine the required disk
Space.

File Size Survey is optional, but if specific file sizes are not requested here, the Create Data
Files option creates files with predetermined sizes.

File Survey Report

The File Survey Report is used to show how much hard disk space that will be required by
the datafiles as entered in the File Size Survey.

The report can be printed for arange of companies and applications.

Create Data Files
Thisfunction is used to define the actua data filesin the accounting system. Separate data
files are created for each company/application combination defined in the system.

Solution-IV Accounting 12
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Accounting System Utilities Menu

If sizes have been entered through the File Size Survey function, Create Data Fileswill use
those sizes; otherwise fileswill be created with the predetermined sizes.

Utilities

Event Log Report
This prints areport showing all significant events that have occurred in your Thoroughbred

Solution-1V Accounting applications. If requested, IDOL-IV errorsthat have occurred while
using the accounting system will also be printed on the report.

Examples: Delete a customer
Run Period End Processing
Select acompany for processing
Change a password
Updeate invoices

File Information and Status Information
Thisreport will show alist of al filesin each application with the current storage
reguirements, percentage utilization, etc. It is useful in determining additional disk space

reguirements.

Accounting Installation Check
This function will determineif any of the accounting applications have been modified since
their release from Thoroughbred Software. The main purpose for the function isto help the
Thoroughbred Software Support Staff determineif the program in question has been modified

inany way.

System Options |

Operator Characteristics
Thisfunction is used to specify certain desired characteristics relating to the operator, such as
whether the operator wants to use the capabilities of 132-column screens (when available)
and whether the operator has the ability to maintain code files from within masterfiles or data

entry files.

Other Functions |

Installation Record
This option gives you access to system-wide parameters such as whether or not to display
code descriptions and message prompts, what the window border should look like, and
whether or not operators will have access to month-to-date and year-to-date fields.

Read Me First
This utility displays or prints acopy of the on-line release notes. This option provides
important product and documentation information and should be printed and read as soon as
all the software isingtalled or upgraded. This option can be selected by entering R at the
Accounting System Utilities Menu.

Technical Bulletin Inquiry
Thisfunction is used to view the on line technical bulletins showing product changes and bug

fixesfor various versions of the Solution-1V product.

System Utilities Menus 13
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Company/Password Maintenance Menu

Company/Password Maintenance Menu

Introduction

This menu provides access to the company and password maintenance functions required by
the accounting system.

How to Execute

From the Accounting System Utilities Menu, select option 1, Company/Password
Maintenance.

Term: T1 Company-Passwvord Haintenance MNenu 05-16-97
Henu: TAC Lightspeed Distributors {DEN) 08:57 AN

Company Haintenance Sy=ztem Password

Select Current Company Operator Passwords

Delete Conpany Henu Passwords

Fenane Company 1 Comnpany Passwords

Copy Company

[=R¥-R--1

O LD M =

Security Reports
Company Reports 11 System Security Report
6 Company Ma=s=terfile Li=sting

Selection: o

Company Maintenance

Company Maintenance

Thisfunction is used to set up new entities, or companies, asthey arereferred to in the
Thoroughbred Solution-IV Accounting applications. Each of your entitiesthat hasits own
balance sheet should be set up asits own company.

All files and functions throughout the system are kept separate on a company-by-company
basis. Each company must have a unique company code, which the system uses to identify
the company.

Select Current Company

This function selects the company on which you want to work. It is not necessary to use this
function if only one company has been created, because the system automatically selectsit for
you.

If security is activated, both the terminal and the operator making the selection must have
access to the company. If the selected company has a password, it must also be entered to
verify access.

Delete Company

Thisfunction is used to remove al datafilesfor a specified company and application. Any or
all applications within the specified company may be selected for deletion.

Rename Company

Solution-1V Accounting

Thisfunction is used to change al references for a specified company code to a new company
code.

14
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Company/Password Maintenance Menu

All datafilesfor the “change from” company will be changed to the “change to” company.

Copy Company
This function copies the selected company's data files into a new company code, while
retaining the original company'sfiles. It also copies the company records containing name,
address, password, operator access, and terminal access. Select the applicationsthat are to be
copied.

Company Reports

Company Masterfile Listing
Thisfunction prints areport showing all company masterfile information.

Thisincludes the company name, address, telephone number, federal ID number, and the
applications defined on the system.

Report Forms Maintenance
This program allows you to define reports to be run for various report options throughout the
Solution-1V system. These reports will run instead of the standard Solution-1V report. This
allows you to define your own format for these reports.

Y ou will also be alowed to indicate a particular preprocess program to be run for your report.
Thiswould override the standard if any, Solution-1V preprocess program.

Security System

System Password
This function alows you to enter the overall IDOL-IV system password. A system password
will activate security for the Thoroughbred Solution-1V Accounting menus and menu options.

Operator Passwords
Thisfunction is used to add, change, and delete IDOL-IV operator passwords.

Menu Passwords
Thisfunction is used to add, change, and del ete the menu passwords, menu option passwords,
and operator and terminal access to those menus and menu options.

Company Passwords
Thisfunction is used to add, change, and del ete the company password and operator and
terminal accessto the specified company.

Security Reports

System Security Report
Thisreport shows all passwords throughout the system including the system password,
operator passwords, menu passwords, menu option passwords, and company passwords.

Important: This menu option should be protected by a password so that only the system
manager has access.

System Utilities Menus 15
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3 Company Setup

This chapter explains how to add a company using Company Maintenance. It also explains
how to select a company, define the file sizes, and create data files for the selected company.

Depending on your requirements, Thoroughbred Solution-1V Accounting allows you to
operate in single or multiple company environments.

Company Setup
Copyright 0 2005 Thoroughbred Software International, Inc.
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Single Company VS Multiple Companies

Single Company VS Multiple Companies

Single Company Environment
If you are using Thoroughbred Solution-1V Accounting to perform accounting functions for
one company only, you are operating in a single company environment.
For a single company you will:
» Create acompany code for your company;
» Execute the File Size Survey (optional);
» Createthe datafilesfor each application.
Multiple Company Environment
If you are using Thoroughbred Solution-IV Accounting to perform accounting functions for
more than one company, you are operating in amultiple company environment.
For each company you must:
» Create aunigque company code for each new company;
» Execute the File Size Survey (optional);
» Createthe datafiles for each company and each new application;
>

Before performing accounting functions, select the company you wish to use.

Note: In amultiple company environment you may add specific applications to each
company. For example, you may choose to run General Ledger for company ABC and not
for company XY Z.

Whether you operate in single or multiple company environments, each company has its own
separate data files (as opposed to all companies sharing the same datafiles).

Company Setup 17
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Company Maintenance

Company Maintenance

Introduction
Thisfunction is used to create or update company information such as name, address,
telephone number, and federal 1D number.

How to Execute
From the Company/Password Maintenance Menu, select option 1, Company Maintenance.

w. Company Masterfile Maintenance
51"3 Lightspeed Distributors {(DEM} 05/16/97 T1
Company Code MName ||_ightspeed Distributors |
Address 19 Schaolhouse Road

P.0. BoxB712
City Somerset
State NI [ ZIP Code [08876-6712
Fhone 908 560-1377

Federal ID Number |33-1234567
State ID Number  |MJ-12-3456

Applications Installed £ 7] [P ] o] PR ]
Allow F3 ta Maintain?
Add'l Applications

Allowe F3 to Maintain?

Description of Fields
Company Code
Enter exactly three al phanumeric characters for the company code. Only the characters 0-9
and A-Z are allowed. Because Thoroughbred Solution-IV Accounting tracks al information
by a company code, each company must have a unique identification. Y ou must set up at least
one company.

Company Name
Enter up to 35 aphanumeric characters for the name of the company.

Address

Enter up to two lines of 35 a phanumeric characters each for the company address (such as
the street address and post office box). These address lines, along with the city, state, and ZIP
code which follow, are used throughout the Solution-1V applicationsin such places as
invoices and statementsin Accounts Receivable, 1099 formsin Accounts Payable, and W-2
formsin Payroll.

City
Enter up to 25 alphanumeric characters for the name of the city.

State
Enter up to two a phanumeric characters for the state code or abbreviation.

ZIP Code
Enter up to ten characters for the company ZIP code in the exact format you wish to display.

Examples: 08875 or 08875-1234

Solution-IV Accounting 18
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Company Maintenance

Phone
Enter the ten digits of the company telephone number. Do not enter any punctuation, because
the system automatically adds separators.

Example: When you enter 8005551212, it displays as 800 555-1212

Federal ID No

Enter up to 18 alphanumeric characters for the company federal identification number in the
exact format you wish to display it. Thisnumber is printed on all governmental reportsin
Payroll and Accounts Payable.

State ID No
Enter up to 18 aphanumeric characters for the company state identification number in the
exact format you wish to display it. Thisnumber isfor your information only.

Applications Installed

The system liststhe installed applications. Y ou may select the applications you want to alow
F3 to Maintain (see below). Thereis a second row for entering Add'l Applications and
Allow F3to Maintain? that are processed in the same way.

Allow F3 to Maintain?
This prompt alows you to enable or disable the F3 function for the company. The F3
function alows you to maintain certain data files within masterfile and entry programs.

F3 can be used at a connecting field, afield that provides a connection to the key of another
file (aconnecting field is also known as aforeign key field).

Example: The salesperson codeis afield in the salesperson masterfile (where it isthe key
field identifying the sal esperson record) and the customer masterfile (whereit isadatafield
identifying the salesperson for a particular customer).

If you have any doubt whether you can use F3 at afield, look at the function key list on the
second line of the screen.

F3 can a'so be used directly from the F2 lookup window.

The F3 function provides agreat time saving benefit when you are maintaining afile and
need to add a record to another file, because you can add the record without having to exit
from the middle of what you are doing.

Example: If you arein Invoice Entry and realize that the vendor you need does not exist in the
vendor Masterfile, press F3 at the vendor code field. Vendor Maintenance automatically runs
and you can add the new vendor. When you press F4 from Vendor Maintenance, you are
automatically returned to Invoice Entry at the vendor code field, where you enter the new
vendor code.

The F3 function alows you to add records to the second file and provides complete

mai ntenance operations, including change and delete modes. In addition, the F3 function can
be nested that is, you can select it again and again, even when performing maintenance on the
second file, or third file, etc. When you exit the maintenance that you selected with F3 (by
pressing F4 to end), you are automatically returned to the previous level of file maintenance
at the location where you pressed F3.
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Company Maintenance

The System Administrator may restrict the use of this function by operators through Operator
Characteristics, and by companies through Company Masterfile Maintenance.

Important: The F3 function bypasses the Solution-1V security system. That iswhy this
prompt allows you to disable the F3 function for this company. If you are concerned about
system security, you should not allow the use of F3.

The disabling of F3 at the company level takes precedence over the enabling of F3 at the
operator level (i.e., if you alow operator ABC use of F3 but disable F3 for company XY Z,
that operator would not be permitted to use F3 when working with company XY Z).

At the prompt, choose one of the following responses:

Y Enables the F3 function.

N Disables the F3 function. The system will not display F3 in the available function list
on screens, o that the user will be unaware of this function.

After the addition of each new company, the system prompts:

Create files for this company?

This provides a shortcut allowing you to do a File Size Survey and/or Create Data Files for
each company as you defineit. Y ou can aso run any of these options directly from the menu.

N Does not run File Size Survey or Create Data Files; returns to the company code
field. Y ou may continue to add or maintain companies.

F Runsthe File Size Survey.

C Runs Create Data Files and allows you to create files for this company using the
default sizes defined by Thoroughbred.
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File Survey Records

File Survey Records

Introduction

In Thoroughbred Solution-1VV Accounting, information is stored in separate data files by
company and application. The File Survey Records begins by asking various size questions
for agiven application, and then determines how much hard disk space the data files require.
Each application may have unique file sizes for each company.

This function can be used as adesign tool in allocating disk space. As you modify your
survey and add companies and applications, run the File Survey Report, which shows the

effect of these changes on the amount of space required by Thoroughbred Solution-IV
Accounting.

Thisfunction isoptiond. If you choose not to execute the File Survey Records, skip to the
Create Data Files section.

How to Execute

There are two methods of selecting this option:

1. After anew company has been created in Company Masterfile Maintenance, select  File
Survey Records

2. From the Accounting System Utilities Menu, select option 2, File Survey Records.

w_File Size Survey %]
Zolilyn : B
™ Lightspeed Distributors {DEM) 05/16/97 T1

Caormparny |Lightspeed Distributars |
Application |General Ledger |

w. File Survey Records

File Humbrer

X

ame File: Description [ of Recs|| = |
Murnber of accounts 100)
GLLOETLY |Mumber of postings per year 500 _I

|~ |
Space required by this application for this company 0 Megabytes
Space required by all applications for this company 0 Megakytes
Space required by all applications for all companies 1.0 Megabytes

Description of Fields

Company Setup

Enter Company Code to Survey

This prompt is skipped when you first enter File Survey Records. The system assumes that

you want to survey the company currently selected. To reach thisfield, press F4 at the Enter
Application Code prompt.

Enter the three-character company code you wish to survey or press F4 to exit the survey.
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File Survey Records

Enter Application Code

Enter the two-character code for the application you wish to survey. The application must
already beinstalled on your system. The following isalist of application codes provided by
Thoroughbred:

AP Accounts Payable
AR Accounts Receivable
BR Bank Reconciliation
FA Fixed Assets

GL General Ledger

IC Inventory Control

IM Gateway for Imaging
OF Gateway for Microsoft Office
OP Order Processing

PO Purchase Order

PR Payroll

TA System Utilities

Other applications may be available on your system.

If you wish to survey acompany other than the one currently selected, press F4, and the
system prompts for the company code.

Sizing Process

After running aquick calculation, the system displays the "File Name," "Description” and the
"Number of Records' for thesefiles. If you have previoudly run the sizing program for this
company/application, the sizes you entered at that time are displayed instead of the default
sizes. The system will display the following information.

Space Required by this application for this companyMegabytes

Space Required by all applications for this company| .0 |Megabytes
Space Required by all applicationsfor all companies| 1.0 | Megabytes

You can enter asizefor each file. It cannot be any smaller than the minimum size indicated.
Do not make the sizes extremely large, as Solution-IV will automeatically expand files as
needed.

After indicating that the entered sizes are correct, the system repeats the sizing process and
displays the new space requirements. Y ou have the option of saving the sizes or entering new
sizesasfollows:

Is the displayed information correct?
Y Thefile sizes shown under new size are acceptable. Thefile sizeinformation is
stored and the cursor continues with the next prompt.

N Thefile sizes shown under new size are not acceptable. The cursor returns to the new
sizefield for thefirst file.
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File Survey Records

Create Data Files
Y ou can create the files now, or wait. If you wait, the sizes that you have entered are saved

and can be used | ater.

Y Runs Create Data Files and alows you to create the data files for this
company/application.
N Does not run Create Data Files, remainsin the File Size Survey.
Company Setup 23

Copyright 0 2005 Thoroughbred Software International, Inc.



File Survey Report

File Survey Report

Introduction
The File Survey Report shows how much hard disk space the data files require with the sizes
entered in File Size Survey. The File Survey Report can be printed for a single company or a
range of companies.

How to Execute
From the Accounting System Utilities Menu, select option 3, File Survey Report.

Zoldim ) L
v Lightspeed Distributors {(DEM) 05/16/97 T1
Frint Selected Companies? Selected Companies

Starting Company
Ending Company

Starting Application
Ending Application

|F2-L00kup

Description of Fields
Selected Companies?

Y ou have the option of printing the report for selected or arange of companies asfollows:

Y Displays aview and allows you to select individual companiesto print on the report.
N Allows you to enter arange of companies to print on the report.

If you answer N, the system prompts:

Starting Company

Ending Company

Enter the first and last company codes in the range that you wish to print, or press Enter
twiceto print al companies.

Selected Applications?
Y ou have the option of printing selected or arange of applications for the companies selected

asfollows:

Y Displays aview and allows you to select individual applicationsto print on the
report.

N Allows you to enter arange of applications to print on the report.

If you answer N, the system prompts:

Starting Application

Ending Application

Enter the first and last application codes in the range that you wish to print, or press Enter
twice to print all applications.
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File Survey Report

Sample Report
After selecting a printed or displayed copy, you will see areport similar to the following.
When the report is finished, you are automatically returned to the Accounting System

Utilities Menu.
03/31/00 08: 22 PM File Survey Report Term TO
Li ght speed Distributors (DEM Page: 1
Nunber of Tot al
Fi | ename Descri ption Recor ds Si ze
DEM Li ght speed Di stributors
GL General Ledger
GLLACCT1 Number of accounts 500 238 K
GLLACCT2 Account Maintenance - Budgets 500 361 K
GLLACCT3 Account Mai ntenance - History 500 386 K
GLLACON1 Account Code Consolidations 25 5 K
GLLAJRL1 Al l ocation Journal Header 50 15 K
GLLAJRL2 Al l ocation Journal Lines 250 30 K
GLLBANK1 Bank Code 10 2 K
GLLCATGL Category Code 10 2 K
GLLDEPT1 Departnent Code 10 2 K
GLLDETL1 Number of postings per year 500 103 K
GLLFINR1 Fi nancial Statenents 50 91 K
GLLGIRL1 General Journal Header 50 15 K
GLL&IRL2 Ceneral Journal Lines 250 42 K
GLLLOCS1 Location Code 10 2 K
GLLPARML GL Paraneter File 1 2 K
GLLRCON1 Report Consolidations 50 10 K
GLLRCONZ Sel ected Report Consolidations 300 30 K
GLLRIJRL1 Recurring Journal Header 50 14 K
GLLRJRL2 Recurring Journal Lines 250 38 K
Total Space for Conpany DEM Application G.: 1.4 meg
Total Space for Conpany DEM 1.4 meg
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Create Data Files

Create Data Files

Introduction
In Thoroughbred Solution-1VV Accounting all data records are stored in files that are unique to
each company and application. Whether or not you choose to execute File Size Survey, you
musgt run Create Data Files to set up the files that store the records.

Once you create the data files, Thoroughbred Solution-1V Accounting will automatically
expand the size, as more space is required.

How to Execute
There are three methods of selecting this option:

1. After you have created a new company using Company Masterfile Maintenance, you have
the option to Create Data Files.

2. After performing the File Size Survey, you have the option to Create Data Files.

3. At any time from the Accounting System Utilities Menu, select option 4, Create Data Files.

w S5elect Directory for Application %]

glnh!gl:" Lightspeed Distributors {DEM) 05/16/57 T1

Company Code to Create Lightspeed Distributars
Application to Create General Ledger

Disk Directony Marme Status

[GENF-DISK [GENF-DIRECTORY [GENF-STATUS |
DO UTILS
D1 IDL4

Description of Fields
Depending on how you executed this program, some of the prompts may be skipped.

Company Code to Create

This prompt is skipped when you first enter Create Data Files. The system assumes you are
creating datafiles for the company currently selected. To reach thisfield, press F4 at the
prompt: Enter Application Code.

Enter the three-character company code for which you wish to create data files.

Application to Create

If you executed this program directly from File Size Survey, this prompt is skipped. The
System assumes you want to create files for the company/application just sized. To reach this
field, press F4 at the Disk Number prompt.
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Create Data Files

Enter atwo-character alphanumeric code for the application for which you wish to create
files. The application must already be installed on your system. Thefollowingisalist of
application codes provided by Thoroughbred:

AP
AR
BR
FA
GL
IC

IM

OF
OoP
PO
PR
TA

Accounts Payable

Accounts Receivable

Bank Reconciliation

Fixed Assets

General Ledger

Inventory Control

Gateway for Imaging
Gateway for Microsoft Office
Order Processing

Purchase Order

Payroll
System Utilities

Other applications may be available on your system.

. Dictionary-IY Meszage Ei

" Create dynamically allocated files?

Yes

Mo I

| Ok I End | Help | Save | P

Enter disk number where files will be created
Enter a disk number from the list displayed on the screen.

Example: D1 would create thefileson disk 1.

D2 would create the files on disk 2.

Depending on how you configured your system, you may want to do one of the following:

>

Company Setup

Install al datafilesin one directory, which may or may not be the same directory
where IDOL-IV resides;

Create adirectory for each company and install the company files on that
directory. (This makes backup quick and easy.)
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Select Current Company

Select Current Company

Introduction
If you are operating in a multiple company environment, you must select a company before
you can work with its applications. If you are operating in a single company environment, the
system selectsit automatically.

The system checks for operator code and terminal code access for this company and prompts
for apassword if defined (see System Security).

After the operator selects acompany, Solution-1V Accounting will use this company for all
subsequent work by this operator (until the operator selects another company). Even when the
operator logs off, Solution-1V will ‘remember’ the company and automatically select it the
next time the operator logs on.

How to Execute
There are two methods of entering the Select Current Company screen:

1. From the Company/Password Maintenance Menu, select option 2, Select Current
Company;

2. From any menu, enter COM PANY or COMP.

g]"h!@m:" Lightspeed Distributors (DEM) 05/16/37 T1 |

MNew Company Code |Lightspeed Distributors |

Enter Password I:l
| |

Description of Fields
New Company Code
Enter the three-character company code representing the company with which you wish to
work.

Enter Password
If this function is password protected, you must enter your password.

After successfully changing company codes, you will be prompted:

Active company changed, RETURN to continue.
Press Enter to exit to the menu.
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4 Company Maintenance

Once the Company Masterfile information isin the system, it isimportant to be able to
modify thefile. This section explains how to:

» Delete, rename, and copy companies;

»  Print the Company Masterfile Listing.

Company Maintenance
Copyright 0 2005 Thoroughbred Software International, Inc.
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Delete Company

Delete Company

Introduction
Use Delete Company to remove data files for a specific company's accounting applications. If
you delete al applications for acompany, that company (including company records) is
completely removed from the system.

Note: When executing this function, you must be the only person accessing anything in the
entire Solution-1V Accounting system. All other operators must be either at a menu or
completely logged off the system.

Important: Thisisadestructive function. Make sure you have complete backups, since
once you delete a company/application, the only way to get the data back is to restore your
backups.

How to Execute
From the Company/Password Maintenance Menu, select option 3, Delete Company.

w Delete Company
dp "
gm Lightspeed Distributors (DEM) 05/16/97 T1
Delete Company |Lightspeed Distributars |
Application Delete? Application Delata?
Accounts Payable ] ]
Accounts Receivable M
Bark Reconciliation M
Fixed Assets M
General Ledger M
Inwentory Control M
Order Processing M
Frozpect Management M
Purchaze Orders N
Fayrol M

Description of Fields
Delete Company
Enter the three-character company code you wish to delete. All applications defined on the
system are displayed, whether or not data files have been created for this company. Y ou have
the option of selecting the applications you wish to delete.

Applications Y/N?
Y ou can delete the data files from the selected company for each application displayed.

Y Delete datafiles for this company/application.
N Do not delete the data files for this company/application.
Exit the Screen

When you are finished, press F4 from the ‘ delete company’ field to return to the
Company/Password Maintenance Menu.
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Rename Company

Rename Company

Introduction
Use Rename Company to change all references from one company code to a new company
code. All datafilesfor the sources, or “rename from,” company are changed to the target, or
“renameto,” company. When the rename process is finished, the “rename from” company
will no longer exist.

Y ou should make complete backups before using this function.

Note: When executing this function, you must be the only person accessing anything in the
entire Solution-1V Accounting system. All other operators must be either at a menu or
completely logged off the system.

How to Execute
From the Company/Password Maintenance Menu, select option 4, Rename Company.

w Rename Company
Lol ) o
v Lightspeed Distributors {(DEM) 0541697 T1

Rename from Company |DEM | [Lightspeed Distributors |
to Company

Description of Fields
Rename from Company
Enter the three-character company code you wish to change.

to Company
Enter the three-character company code you wish to use. It must be anew company code.

Exit the Screen
When you are finished, press F4 from the rename company field to return to the
Company/Password Maintenance Menu.
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Copy Company

Copy Company

Introduction
Use Copy Company to copy the datafiles of the selected company into a new company code,
while retaining the original company'sfiles. It aso copies the company records containing
name, address, password, and operator and terminal access. It will not copy data files that
exist for both the source, or “ copy from,” company and the target, or “copy to,” company.

Y ou may select the applications that are to be copied.

Note: When executing this function, you must be the only person accessing anything in the
entire Solution-1V Accounting system. All other operators must be either at a menu or
completely logged off the system.

How to Execute
From the Company/Password Maintenance Menu, select option 5, Copy Company.

Zdim : L
v Lightspeed Distributors {(DEM} 05/16/37 T1
Copy fram Company [DEM | |Lightspeed Distributars |
to Company
Applications Copy? Applications Copy?
Accounts Payable N_ [ ]
Accounts Receivable M
Bank Reconciliation M
Fixed Assets M
General Ledger N
Inwentory Control M
Order Processing M
Prospect kanagement M
Purchaze Orders M
Fayrol M

Description of Fields
Copy from Company
Enter the three-character company code you wish to copy. This must be an existing company.

to Company
Enter the three-character company code to which you wish to transfer data. This code may
already exist on the system. If it does, copy company does not copy on top of existing files.

All applications defined on the system are displayed, whether or not data files have been
created for this company. Y ou have the option of selecting the applications to copy.

Applications Y/N?

Y ou can copy the data files from the selected company for each application displayed.
Y Copies datafilesfor this company/application.

N Does not copy the datafiles for this company/application.

Exit the Screen
When you are finished, press F4 from the copy company field to return to the
Company/Password Maintenance Menu.
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Company Masterfile Listing

Company Masterfile Listing

Introduction
The Company Magterfile Listing details all company information. The report isan
alphabetical listing by company code that contains each company name, address, telephone
number, federal 1D number, and applicationslist.

How to Execute
From the Company/Password Maintenance Menu, select option 6, Company Masterfile
Listing.

Sample Report
After selecting a printed or displayed copy, you will see areport smilar to the following.
When the report isfinished, you are returned automatically to the Company/Password

Maintenance Menu.
03/31/00 08: 17 PM Conpany Listing Term TO
Li ght speed Di stributors (DEM Page: 1
Conp Nanme/ Addr ess Applications in Use/
Code Federal ID No State I D No F3 Mai nt enance Al |l owed
DEM Li ght speed Distributors AP AR BR FA GL I1C OP PM PO PR TA
Y Y Y Y Y Y Y Y Y YY
FUN Vi | | age of Sonerset AP AR BR FA G IC OP PM PO PR TA
19 School house Road Y YY Y Y Y Y Y Y YY
P.O Box 6712
Sonerset, NJ 08876-6712
GOF Pi ne Meadows Gol f Course AP AR BR FAG IC OP PM PO PR TA
19 School house Road Y Y Y Y Y Y Y Y Y YY
P.O Box 6712
Somrerset, NJ 08876-6712
| CE Bl ackhawk | ce Arena AP AR BR FA G IC OP PM PO PR TA
19 School house Road Y YY Y Y Y Y Y Y YY
P.O Box 6712
Sonerset, NJ 08876-6712
4 Conpani es Printed
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5 Other System Utilities

This chapter explains the Thoroughbred Solution-1V Accounting System Utilities listed
below:

Event Log Report

Accounting Installation Check
Convert Data Files

Operator Characteristics

Installation Record Maintenance

vV Vv Vv VYV VY V

Solution-1V Release Notes

Other System Utilities
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Event Log Report

Event Log Report

Introduction
Thisisareport showing all significant actions and errors occurring in Thoroughbred
Solution-1V Accounting. This report may be very useful in tracking a problem or to monitor
what has happened on the system in the past days.

Examples. Deleting a customer
Starting/compl eting an update
Running period end processing
Selecting a company for processing
Changing a password

How to Execute
From the Accounting System Utilities Menu, select option 5, Event Log Report.

Soldin . A
v Lightspeed Distributors (DEM) 0541647 T1

Frint accounting events from date  |01/01/90
thru clate 12/31/99

Print IDOL-Iv messages also? i
Frint most recent events first? i

Description of Fields
Print Accounting Events from Date
thru Date
Enter the first and last datesto print. Press Enter twiceto select al datesin the event log.

Note: The default size of the event log file is 1000 entries. When thefileisfull, it isnot
expanded automatically; instead, records are reused beginning with the oldest. If you feel
the system is not keeping enough events for your particular needs, you may expand thefile,
which isnamed TAIEVNT, using the Thoroughbred Basic Utilities.

Print IDOL-IV messages also?
Y ou may print errors stored in the IDOL-1V error file.

Y Prints IDOL-IV errorsin addition to Solution-IV events.
N Doesnot print IDOL-IV errors.

Print most recent events first?
Y Prints from present to past.

N Prints from past to present.

Sample Report
After selecting a printed or displayed copy, you will see areport similar to the following.
When the report isfinished, you are returned automatically to the Accounting System
Utilities Menu.
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Event Log Report

03/31/00 08:18 PM
Term

Dat e Ti me 1D
03/31/00 8:03 PMTO
03/31/00 8:00 PM TO
03/31/00 8:00 PM TO
03/31/00 8:00 PM TO
03/31/00 7:54 PMTO
03/31/00 7:11 PM TO
03/31/00 7:11 PM TO
03/31/00 7:11 PMTO
03/31/00 6:59 PM TO
03/31/00 6:59 PM TO
03/31/00 6:59 PM TO
03/31/00 6:46 PM TO
03/31/00 6:46 PM TO
03/31/00 6:46 PM TO
03/31/00 6:34 PMTO
03/31/00 6:34 PMTO
03/31/00 6:34 PMTO
03/31/00 5:15 PM TO
03/31/00 4:56 PM TO
03/31/00 4:48 PM TO
03/31/00 3:16 PM TO
03/31/00 3:15 PM TO
03/31/00 2:56 PM TO
03/31/00 2:56 PM TO
03/31/00 2:54 PM TO
03/31/00 2:54 PM TO
03/31/00 2:53 PM TO
03/31/00 2:52 PMTO
03/31/00 2:51 PMTO
03/31/00 2:51 PM TO
03/31/00 2:51 PMTO
03/31/00 2:49 PM TO

Solution-1V Accounting

COO PRPCHKR4
COO GLPUPDT1
COO PRPCHKR2

COO POPUPI N1
COO GLPUPDT1
COO POPUPI N1
COO POPUPI N1
COO GLPUPDT1
COO POPUPI N1
COO POPUPRCL
COO GLPUPDT1
COO POPUPRC1
COO POPUPRCL
COO GLPUPDT1
COO POPUPRCL
COO PMPNVAI N1
ksk TAPNAI N1

COO TAPNAI N1
COO TAPNAI N1
COO FSPFI NU4
COO FSPFI NU1
COO FSPFI NU4
COO FSPFI NU1
COO FSPRGEN5
COO FSPRGEN1
COO FSPFI NU4
COO FSPFI NU1
COO FSPRGENS
COO FSPRGEN1
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Event Log

i ght speed Distributors (DEM

Conp
Code Description

DEM PR system paraneters changed
DEM Payr ol |
DEM Updat ed GL Transacti on Nunmber 00019
DEM Payr ol |
DEM PR syst em par anet ers changed

DEM Purchase Order |Invoices Update Conpl eted

DEM Updat ed GL Transaction Nunber 00018

DEM Purchase Order Invoices Update Initiated
DEM Purchase Order |Invoices Update Conpl eted

DEM Updat ed GL Transaction Nunber 00017

DEM Purchase Order Invoices Update Initiated
DEM Pur chase Order Recei pts Update Conpl et ed

DEM Updat ed GL Transacti on Nunber 00016

DEM Purchase Order Receipts Update Initiated
DEM Pur chase Order Recei pts Update Conpl et ed

DEM Updat ed GL Transacti on Nunber 00015

DEM Purchase Order Receipts Update Initiated

DEM PM syst em paraneters changed
DEM Conpany changed from FUN to DEM
DEM OP Par anet ers changed

DEM Conpany changed from FUN to DEM
FUN Conpany changed from DEM to FUN

Check Register Update Conpleted

Check Register Update Initiated

DEM GL
DEM GL
DEM GL
DEM GL
DEM GL
DEM GL
DEM GL
DEM GL
DEM GL
DEM GL

Fi
Fi
Fi
Fi
Fi
Fi
Fi
Fi
Fi
Fi

nanci
nanci
nanci
nanci
nanci
nanci
nanci
nanci
nanci
nanci

al
al
al
al
al
al
al
al
al
al

St at enent
St at enent
St at enent
St at enent
St at enent
St at enent
St at enent
St at enent
St at enent
St at enent

Updat e conpl et ed
Update initiated
Update conpl et ed
Update initiated
Generation conpl eted
Generation initiated
Updat e conpl et ed
Update initiated
Generation conpl eted
Generation initiated
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Accounting | nstallation Check

Accounting Installation Check

Introduction

This utility automatically searches all enabled disk directoriesin your computer system and
attempts to locate and verify the integrity of all Thoroughbred Solution-1VV Accounting
programs. If Thoroughbred Solution-IV Accounting is not operating properly, it is necessary
to verify that all programs are present and intact.

Y ou may be asked to run the Accounting Installation check by your dealer when you call for
technical support.

How to Execute

From the Accounting System Utilities Menu, select option 7, Accounting Installation Check.

w Accounting Installation Check
Lol | S

v Lightspeed Distributors {(DEM} 05/16/97 T1
Frogram St Frogram St Frograrm St Frogram St Frogram St Frograrm St
GLPACCT - GLPACST 3 GLPCATGP- GLPFIMNUE- GLPMAINT GLPREPR3-
GLRACCTO GLRPAIRL -l GLPCATGV GLPGATET GLPPARM - GLFREFR4
GLPACCT2 GLP&JRLO GLPCHEK1- GLPGATED GLPPARMF- GLPREPRS-
GLPACCT 3 GLP&JRLT- GLPDATAT- GLPGATES- GLPPARMP-l GLPREPTR-
GLPACCT4 GLPAJRLZ GLFDATET GLPGJRLOY GLPPEND1 GLPREPTSA
GLPACCTE GLPAJRLR- GLPDERPTC GLPGJRL1 GLPPENDZ- GLPRGEM1
GLPACCTE GLP&IRLUH GLFDERPTP GLPGJRLZ GLPPEND 3| GLFRJRL -
GLPACCTE GLPAJRLY GLPDEPTY- GLPGJRLR- GLPRELD1- GLPRJRLOH
GLPACCTPR GLP&JST1- GLPDETL GLPGJRLL- GLPRELDZ- GLPRJRL1
GLPACCTY GLP&IST 2 GLPFINRL GLPGIRLY GLPRCOM1- GLPRJRLZ
GLPACOMT- GLPBANE. - GLPFINLZ- GLPINST1- GLPRCOMY-| GLPRJRLR-
GLPACOMWH GLPBANKP- GLPFINU3- GLPLOCSC GLPRCOM W GLPRJRLL-
GLPACST1H GLPBANEM-| GLPFINU4- GLPLOCSP GLPREFPR1 GLPRJRLY-
GLPACST2 GLPBANKW- GLPFIMNUS- GLPLOCSY GLPREFRZ- GLPRJST2

Status: Hntact  M-hodified  N-Not Found

|S canning installation check data:

Description of Fields
Enter Application to Review (CR for All)
Enter the application code for which you want to run the check from the following list:

Enter
AP
AR
BR
FA
GL
IC
OoP

PO

Other System Utilities
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All applications

Accounts Payable

Accounts Receivable

Bank Reconciliation

Fixed Assets

General Ledger

Inventory Control

Order Processing

Purchase Order
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Accounting | nstallation Check

PR Payroll
TA System Utilities

Y ou will then see the message: Scanning installation check data as the system checksthe
integrity of the selected application.

When the scan is finished, you will receive the prompt:

Display All or only Modified Programs? All Modified

All Prints the results of all programs, regardless of status.

Modified Prints only those programs that are different than when shipped from
Thoroughbred, aswell as programs that are missing.

The system then displays alist of the eight character program names. Next to each nameisa
status code, which verifies the existence and integrity of the programs asfollows.

I Intact - in same state as when shipped from Thoroughbred.

M Modified.

N Not found or missing.

If the scan takes more than one page, you will receive the following prompt:

N — Restart, RETURN to continue
Up Arrow Goes back to the beginning of the scan.

Enter Goesto the next page.

A modification to any of your accounting application programs causes the system to display
the following message:

The system may require attention, RETURN to continue.
This message is not necessarily a cause for darm but is an indication that the programs are

not in the original form created by Thoroughbred. Call your dedler if you have any questions.
The message a so displays the number of programsin the selected application.

When finished, you will receive the following prompt:

Do you want a printed copy? Yes No
Y Prints the scan to the printer.

N Displays the results of the scan on the terminal.

F4 Returns to the Accounting System Utilities Menu.
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Accounting | nstallation Check

03/31/00 08: 16 PM Accounting Installation Check Report Term TO
Li ght speed Distributors (DEM Page: 1

APPASELO | APPASEL1 | APPASEL2 | APPCHEK1 | APPCHKRL | APPCHKR2 |
APPCHKS | APPCLAS | APPCLASP | APPCLASV | APPCLRC1 | APPDATAL |
APPGATES | APPHIST | APPHI SUL | APPHISU2 | APPH SU3 | APPH SU4 |
APPHI SU5 |  APPIDATO | APPIDAT1 | APPIDAT2 | APPIDATP |  APPI DATR |
APPI DATV |  APPINQU1 | APPIREGL | APPIREGR | APPMAINL | APPMCHKO |
APPMCHK1 |  APPMCHK2 | APPMCHK3 |  APPMCHK4 |  APPMCHKP | APPMCHKQ |
APPMCHKR | APPMCHKS | APPMCHKV |  APPMREGL | APPMREG2 | APPCPEN |
APPOPENV |  APPPARMB | APPPARMP | APPPEND1 | APPPEND2 | APPPEND3 |
APPPCST | APPPCSTP | APPPOSTV | APPRDAT | APPRDATO | APPRDAT1 |
APPRDAT2 | APPRDATR | APPRDATU | APPRDATV | APPRDST1 | APPRDST2 |
APPREPR1 | APPREPR2 | APPREPR4 | APPREPR5 | APPREPR6 | APPREPTR I
APPSLCT1 | APPSLCTV | APPSTATE | APPSTATT | APPTERM | APPTERMB |
APPTERWP | APPTERW | APPVAGE1 | APPVEND | APPVENDO | APPVEND1 |
APPVEND2 | APPVEND3 | APPVEND4 | APPVEND5 | APPVENDG6 |  APPVENDP |

* * * System May Require Attention * * *
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Operator Characteristics

Operator Characteristics

Introduction
This utility allows you to specify characteristics for Solution-1V operators, including screen
characteristics and maintaining security over the F3 function.

How to Execute
From the Accounting System Utilities Menu, select option 8, Operator Characteristics.

PR file Edl Selirgs Phone Danslers Sgipl Widow Help !

w Dperator Charactenstics

gﬁ. Lightspeed Distributors (DEM) 051697 T

DOperator Code |14 | Name [Schiiandy Dpersior I

Uz 132 Column Screens?
Allow F3 1o Maintain?

Description of Fields
Operator Code
Enter up to three charactersfor the IDOL-IV operator code. Y ou cannot maintain operator
codes here. To add or change operator codes, you must use the IDOL-IV utilities.

See the Sample Report in this section to obtain an operator listing from this field.

Use 132 Column Screens?
Thisoption is not currently implemented. When operationd, it requires aterminal with the
capability to display 132 columns and is supported by Thoroughbred.

Y Setsthe screen at 132 characters per line when displaying wide reports on the screen.
Thiswill eliminate the need to scroll the screen horizontally.

N Setsthe screen at 80 characters per line. Y ou will need to scroll wide reports
horizontally on the screen.

Allow F3to Maintain?
This prompt alows you to enable or disable the F3 function for the operator. The F3 function
allows you to maintain certain data files from with masterfile and entry programs.

F3 can be used at a*“ connecting” field, afield that provides a connection to the key of another
file (a“connecting” field is also known asa*“foreign key” field).

Example: The salesperson code is afield in both the salesperson masterfile (whereit isthe
key field identifying the salesperson record) and the customer masterfile (whereit is adata
field identifying the sal esperson for a particular customer).

If you have any doubt whether you can use F3 at afield, look at the function key list on the
second line of the screen.

F3 can aso be used directly from the F2 lookup window.
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Operator Characteristics

The F3 function provides a great time saving benefit when you are maintaining afile and
need to add arecord to another file, because you can add the record without having to exit
from the middle of what you are doing.

Example: If you arein Invoice Entry and realize that the vendor you need does not exist in the
vendor masterfile, you may press F3 at the vendor code field. Vendor Maintenance
automatically runs and you may add the new vendor. When you press F4 from Vendor
Maintenance, you are automatically returned to Invoice Entry at the vendor code field, where
you may how enter the new vendor code.

The F3 function not only allows you to add records to the second file, but provides complete
mai ntenance operations, including Change and Delete modes. In addition, the F3 function can
be “nested,” that is, you can select it again and again, even when performing maintenance on
the second file, or third file, etc. When you exit the maintenance that you selected with F3 (by
pressing F4 to end), you are automatically returned to the previous level of file maintenance
at the location where you pressed F3.

The System Administrator can restrict the use of this function by operators through Operator
Characteristics, and by companies through Company Masterfile Maintenance.

Important: The F3 function bypasses the Solution-1V security system. That iswhy this
prompt allows you to disable the F3 function for this operator. If you are concerned about
system security, you should not allow the use of F3.

The disabling of F3 at the company level takes precedence over the enabling of F3 at the
operator level (i.e., if you allow operator ABC use of F3 but disable F3 for company XYZ,
that operator would not be permitted to use F3 when working with company XY Z).

At the prompt, please use one of the following responses:

Y Enables the F3 function.

N Disablesthe F3 function. The system will not display F3 in the available function list
on screens, so that the user will be unaware of this function.

Sample Report
Y ou can obtain an operator listing from the operator code field.

Operator Code
Press F9 to sdlect “Other.”

Report Fieldsto-maintain Multi-record Maintenance

Press R to select areport.

Do you want a printed copy? Yes No
After selecting a printed or displayed copy, you will see areport similar to the following. You
are then returned to Operator Characteristics.
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Operator Characteristics

03/31/00 08: 20 PM Operator Characteristics Report
Li ght speed Distributors (DEM

Qper at or Use 132 Allow F3 to
Code Nane Col unms mai nt ai n

(600) | DOL- 1V default operator N Y

TA4 Sol ution-1V Operator N Y

2 Operator Codes Printed

Exit the Screen

Term TO
Page: 1

Use Connect
Vi ews

When you are finished with Operator Characteristics, press F4 at the operator code field to

return to the Accounting System Utilities Menu.

Solution-1V Accounting
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Installation Record Maintenance

Installation Record Maintenance

Introduction
This function alows you to create and maintain system wide parameters used by all operators
and companies using Solution-1V Accounting.

How to Execute
From the Accounting System Ultilities Menu, select option I, Installation Record.

Log each item from Status Change Update?

Close printer between chained reports?

w. Installation Record Maintenance
51"3 Lightspeed Distributors {(DEM) 05/16/97 T1
Cantral Infarmation

Default reports to printer?
Allow change of xTD buckets?

Log each itemn from Status Change Update?
Close printer between chained reports?

Imaging Information
Display images using SCT Desktop ar Image only ﬂ
Feturn focus to Thoroughbred after image display?

If using Formsxpress forms software, indicate forms printer below
AP Checks? Printer
AR Invoices?
AR Statements?
QP Orders?
OF Irvoices?
FO Orders?
FR Checks?

Description of Fields
Default Reports to Printer?
Y our response to this question will control the default answer at the “ Do you want a printed
copy” prompts asfollows:

Y The prompt will default to Y es, indicating you normally want a printed copy of
reports.

N The prompt will default to No, indicating you normally want to display reports on the
screen.

Allow Change of xTD Buckets?

Most masterfile maintenance functionsin the system have various month-to-date,
year-to-date, and last year figures displayed on one of the screens. These fields are updated
automatically by the system as transactions are entered. This option controls whether or not
operators are alowed to change those figures as follows:

Y These fields can be modified at any time however, this may create control problems,
and is not recommended.

N These fields can have an amount entered when the record isfirst added, but not
modified later. This gives you far better control of the data
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Installation Record Maintenance

Log each item from Status Change Update?
Y ou have the option of recording each deleted or changed record by the Status Change
Updeate into the Solution-1V Event Log as follows:

Y Record each change or delete as it occurs in the Status Change Update into the event
log.
N Do not record changes and deletes to the event log. Unless you are doing a one-time,

huge, status change, you should not use this option, as you lose the audit trail of what
occurred during the update

Close printer between chained reports?
If you want the printer CLOSE mnemonics printed between reportsin a multiple report
sequence answer "Y". Normally, answer "N".

Display images using SCT Desktop or Image only
Thisfield determines how your SCT images will be displayed:

D Display images "inside" SCT desktop.
I Display images stand a one without desktop.

Return focus to Thoroughbred after image display?

If using FormsXpress forms software, indicate forms printer below
Y ou can select the printer you want to use for the following:

AP Checks?

AR Invoices?
AR Statements?
OP Orders?

PO Orders?

PR Checks?

A box for each displays for you to enter the printer name.
Exit the Screen

When you are finished with al the questions, you will be returned automatically to the
Accounting Systems Ultilities Menu.
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Read me First

Read me First

Introduction

Thisfunction is used to view or print the on-line release notes showing product changes and

fixesto Solution-1V.

How to Execute

From the Accounting System Utilities Menu, select option R, Read Me Firgt.

50[&[@ Lightspeed Distributors (DEM)
v Fead Me First Motes WAER T

w. Yersion Notes =] 3

Edit Format

Solution-1¥ version 8.40 ﬂ

Introduction:
Solution-1¥ Accounting version 8.40 is an enhancement release to
Solution-1Y version 8.31G. specifically designed to run with IDOL-1Y
8.40. The main reason for this release is to enable 5olution-1¥ to

run in a client/server mode with Oracle and our ODBC client products.
In addition, there are several other minor enhancements.

The enh ts are detail
iy th h

d in this d t. The details of the
which are also included in this release
may be found using option T - Technical Bulletin Inquiry on the
Solution-1Y System Utilities Menu [TAM).

FRequired and Complementary Products:
llowing Solution-1V : h

he g has been gned to this
and it requires the following other products in order to run:
Solution-I¥  IDOL-I¥ or  Basic
Yersion OPEMworkshop VYersion LI

Application

Enter the code for the application you want to review from the following list:

AP Accounts Payable
AR Accounts Recelvable
BR Bank Reconciliation

FA Fixed Assets
FS Extended Financial Reporting

GL General Ledger

IC Inventory Control

oP Order Processing

PO Purchase Order

PR Payroll

TA System Utilities
Version

Enter the version you wish to review. If you want to view changes made between the prior
release and the release you are now running, either look at the version number printed on the
diskette or tape, or run VERS from the menu before executing this function.

Example: 5.3

Other System Utilities
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Read me First

Date
The date of the release will automatically be displayed in this field and cannot be overridden.

A view will now be displayed giving the menu option and a short description of what was
changed, or a symptom of the problem. Use the Up Arrow, Page-Up, Down Arrow and
Page-Down keys to scroll through the changes.

When you find one for which you would like more detail, select it and press Enter.

A view will now be displayed showing the problem and solution. If it takes more than one
page, use the Up Arrow, Page Up and Page-Down keys as required. When you are finished,
press F4 to return to the previous view.

Printing A Specific Note
When in the view showing all changesto the given application, select the one you want to
print and then press F9. Y ou will then receive the prompt:

Do you want a printed copy? Yes No
Y Prints the specific release note to the selected printer.

N Displays the release note on the screen.
When the report isfinished, you will be returned to the view.

Printing All The Release Notes
Press F4 from the application field and you will receive the prompt:

Do you want to print the release notes? Yes No
N Returns to the Accounting System Utilities Menu.

Y Gives you the prompt:

From Application

To Application

Enter the first and last application codes that you wish to print, or press Enter to print all
applications.

Enter version
Enter the version number you wish to print, or press Enter to print the report for al versions.

When the report is finished you will be returned automatically to the Accounting System
Utilities Menu.

Exit the Screen
When you are finished viewing release notes, press F4 from the view to return to the
application field, then press F4 to get to the print message. If you answer N, you will be
returned automatically to the Accounting System Utilities Menu.
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6 System Security

This utility allows you to restrict access to functions from specific operators, menus, and
companies. You must decide for yourself how much, if any, security isrequired. If you do
choose to use the security system, it isimportant that a system manager be assigned to be the
only person given accessto the security system.

The security systemisflexible. It isimportant for accountability that only those operators
responsible for adding, changing, and deleting records have access to maintenance menus and
screens. Operators requiring lookup information should only have accessto display and report
options. If operating in a multi-company environment, you may also wish to restrict
information to certain operators or terminals by company.
There are severa levels of security

» System Password activates all security except operators.
Operator Passwordsrestrict accessto IDOL-IV.

Menu Passwor ds restrict the display of entire menus.

Menu Option Passwor ds restrict execution of specific menu<R>options.

vV Vv VYV V

Company Passwor ds restrict access to all applications within the specified
company.

» Operator and Terminal Qualifications restrict access to menus, menu options,
or companies by operator code and/or terminal.
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System Password

System Password

Introduction
The System Password utility sets the security for the rest of the system. Unlessthereisa
system password, none of the other security is activated (except for Operator Passwords).
Thisfeature allows you to set up the detailed security at your leisure and then activateit all at
once.

How to Execute
From the Company/Password Maintenance Menu, select option 7, System Password.

Creating a New Password and Activating Security
If no password exists, the system prompts:

Enter a new System Password
Enter three alphanumeric characters for the new password.

Retype System Password
Enter the new system password again.

Y ou then receive the following message: Security isactive, RETURN to continue.

Changing Password
If an active password exists, the system prompts:

Enter the current System Password
Enter the current system password. If the current password is entered correctly, you are
allowed to enter anew system password.

Enter a new System Password
Enter three a phanumeric characters for the new password.

Retype System Password
Enter the new system password again.

Y ou then receive the following message: Security isactive, RETURN to continue.

Deleting the Password and Deactivating Security
If an active password exists, the system prompts:

Enter the current System Password
Enter the current system password. If the current password is entered correctly, you are
allowed to delete the system password.

Enter a new System Password
To delete the password, press Space THREE times and press Enter.

Y ou then receive the following message: Security isnot active, RETURN to continue.
Exit the Screen

Once the password is added, changed, or deleted, you are returned automatically to the
Company/Password Maintenance Menu.
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Operator Passwords

Operator Passwords

Introduction
Use this option to add, change, and del ete operator passwords. Refer to your Thoroughbred
Dictionary-1V manual for additional instructions on maintaining operator codes. Operator
passwords restrict access to the entire IDOL-IV menu system.

Note: If you are going to use thisfunction, it isimperative that it be protected and that only
the System Manager have accessto it. The Operator Passwords utility can be protected with
a password through Menu Passwords.

How to Execute
From the Company/Password Maintenance Menu, select option 8, Operator Password
Maintenance.

w. Operator Password Maintenance E

9]%;" Lightspeed Distributors (DEM) 05/16/97 T1 |
Operator Code |Soluti0n-|VDperator |

Password [ ]
| |
Adding/Changing Passwords

Operator Code
Enter the operator code that you wish to protect with a password.

Password

Enter up to three alphanumeric characters for the password. IDOL-IV requests the Operator
Password when the operator logs onto the system, even if thereis not a system password (the
system security is not active).

Deleting Passwords
Operator Code
Enter the operator code for which you wish to delete the password.

Password
Press Space THREE times and then press Enter to delete an existing password.

Exit the Screen
When you are finished, press F4 from the operator code field to return to the
Company/Password Maintenance Menu.
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Menu Passwords

Menu Passwords

Introduction
Use this option to add, change, and del ete menu passwords or menu option passwords. Y ou
may also control access to menu options by operator code or terminal code. It does not
change other aspects of the menu.

Y ou should have enough passwords to keep your system secure, but not so many asto
interfere with your operators' efficiency. Asageneral rule, if you have passwords to menu
options, you probably do not need menu passwords. If you are going to make use of the
allow/restrict operator or terminal function, it is probably not necessary to use passwords at
all.

Note: If you are going to use this function, it isimperative that it be protected and that only
the System Manager have accessto it.

How to Execute
From the Company/Password Maintenance Menu, select option 9, Menu Password

Maintenance.
w. Menu Pazsword Maintenance
Sooliin ) o
v Lightspeed Distributors (DEM) 05/16/47 T1
tenu Information
kdenu Mame GLM | General Ledger Main Menu | Fassword
Option Mame 1 | General Joumal Entry | Passward

Operator Access
Al DrRestril:t

OM”?@@@@@@@@@E

Terminal Access
Allowe DrRestrid

“””i“a'““’“HHHHHHHHHHHHHHHH
| |

Description of Fields
Menu Name
Enter the name of the menu you wish to protect.

Pwd
Thisfield is optional. Enter up to three al phanumeric characters for the password you wish to
use to protect the menu. To delete an existing password, press Space THREE times.

Option Name
Enter up to four characters representing the menu option you wish to protect.

Pwd
Thisfield is optional. Enter up to three al phanumeric characters for the password you wish to
use to protect this option. To delete an existing password, press Space THREE times.
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Allow or Restrict (Operator Access)
If you want to restrict access to certain functions by operator, enter one of the following:

A Allows access to this menu option by only those operators listed in the next field. No
other operators are permitted access.

R Will restrict access from those operators listed in the next field. All other operators
are allowed access.

Operator Codes

Enter up to ten operator codes to the operator security list for this menu option. To remove an
operator from thislist, press Space THREE times over the operator code. If no operator codes
are specifies, al operators have access.

Allow or Restrict (Terminal Access)
If you want to restrict access to the abbove menu option by terminal, enter one of the
following:

A Allows access to this menu option by only those terminals listed in the next field. No
other terminals are allowed access.

R Will restrict access from those terminals listed in the next field. All other terminals
are allowed access.

Terminal Codes

Enter up to 12 terminal codes (in the form Tx) to the terminal security list for this menu
option. To remove atermina from thislist, press Space TWO times over the terminal code. If
no terminal codes are specified, all terminals have access.

Exit the Screen

System Security

When you are finished, press F4 from the menu name field to return to the
Company/Password Maintenance Menu.
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Company Passwords

Company Passwords

Introduction
Use this option to add, change, or remove the company password. Y ou may also control
access by operator code and termina code. It does not change other company information or
add or delete companies.

How to Execute
From the Company/Password Maintenance Menu, select option 10, Company Password
Maintenance.

Zolifim ) o
v Lightspeed Distributors (DEM) 05/16/47 T1
Company Code |Lightspeed Distributars |

Fassword I:l

Allow or Restrict
Operator Codes I:I I:I I:I I:I I:l I:I I:I I:I I:I I:I

Terminal Access

Operator Access

Allow or Restrict

TerminalCodesDDDDDDDDDDDD

Description of Fields
Company Code
Enter the code of the company you wish to protect with a password.

Password
Thisfield is optional. Enter up to three al phanumeric characters for the password you wish to
use to protect this company. To remove a password, press Space THREE times.

Allow or Restrict (Operator Access)
If you want to restrict this company by operator, enter one of the following:

A Allows access to this company by only those operators listed in the next field. No
other operators are permitted access.

R Will restrict access from those operators listed in the next field. All other operators
are alowed access.

Operator Codes

Thesefields are optional. Enter up to ten operator codes to the operator security list for this
company. To remove an operator from thislist, press Space THREE times over the operator
code. If no operator codes are specified, all operators have access.

Allow or Restrict (Terminal Access)
If you want to restrict access to this company by terminal, enter one of the following:

A Allows access to this company by only those terminals listed in the next field. No
other terminals are allowed access.
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Company Passwords

R Will restrict access from those terminals listed in the next field. All other terminals
are allowed access.

Terminal Codes

Enter up to 12 terminal codes (in the form Tx) to the terminal security list for this company.
To remove atermina from thislist, press Space TWO times over the terminal code. If no
terminal codes are specified, al terminals have access.

Removing Passwords
Select the company whose password you wish to remove. Move the cursor to the password

field. Press Space THREE times and then press Enter.

Exit the Screen
When you are finished, press F4 from the company code field to return to the

Company/Password Maintenance Menu.
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System Security Report

System Security Report

Introduction
Use this option to print areport showing all passwords throughout the system. Y ou may
chooseto list system, operator, menu, menu option, and company passwords separately or in
any combination.

Note: Only the system manager should have access to this option. Protect it with a
password.

How to Execute
From the Company/Password Maintenance Menu, select option 11, System Security Report.

W System Security Report
5]%;“ Lightspeed Distributors {(DEM) 05/16/97 T1 |
Frint Systerm Password? i

Print Operator Passwords?
Print benu Passwards?
Frint Company Passwords?

Description of Fields
Print System Password?
Y Prints the first page of the report with the system password on it.

N Does not print the system password on the report.

Print Operator Passwords?
Y Prints operator codes and their passwords for all IDOL-IV operators defined on the
system (not just those being used for Solution-IV Accounting).

N Does not print operator information on the report.

Print Menu Passwords?

Y Printsall IDOL-IV menus and accompanying menu options on the report (not just
Solution-1V menus). This report can be quite long.

N Does not print menu information on the report.

Print Company Passwords?
Y Prints all companies and accompanying passwords on the report.

N Does not print company password information on the report.
Sample Report

After selecting a printed or displayed copy, you will see areport similar to the following. Y ou
are then returned automeatically to the Company/Password Maintenance Menu.
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System Security Report

03/31/00 08:21 PM System Security Report Term TO
Li ght speed Distributors (DEM Page: 1

""""""""""""""""""""""""" System Password

03/31/00 08:21 PM System Security Report Term TO
Li ght speed Distributors (DEM Page: 2

perator Code Cperator Name  Passwrd

cco  IDOL-1V default operator

TA4 Sol ution-1V Operator

03/31/00 08:21 PM System Security Report Term TO
Li ght speed Distributors (DEM Page: 3

Company Company Name  Password

DEM  Lightspeed Distributors

FUN Village of Sonerset

GOF Pi ne Meadows Col f Course

I CE Bl ackhawk | ce Arena
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4 Global Options

The Global Options can be used from any menu to access such commonly used options as
changing the company or terminal date, as well asto access the version number display and
Executive Summary Inquiry.

Globa Options
Copyright 0 2005 Thoroughbred Software International, Inc.
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COMP - SHlect Current Company

COMP - Select Current Company

Introduction
Thisfunction is used to select the current company to be worked on. 1t must have been
previously set up using Company Masterfile Maintenance.

It is not necessary to use this function if only one company has been created, asit will be
selected automatically.

If security is activated, both the terminal and the operator making the selection must have
access to the selected company. |If the selected company has a password, it must aso be
entered to verify access.

How to Execute
From any Solution-1VV menu, from the Selection prompt, enter COMP.

é]nh!gi:" Lightspeed Distributors {(DEM} 05/16/97 T1 |

MNew Company Code |Lightspeed Distributars |

Enter Password I:l
| |

Description of Fields
New Company Code
Enter the company code you wish to select, or press F2 to view the companiesthat are
available.

Note: If you only have one company defined, you will get the message: Single Company
Defined Enter to continue.

Enter Password
If you have a password defined for this company, you will need to enter it here. If you do not
have a password defined, thisfield is skipped.

Once you have entered the company code and password, you will get the message: Active
company changed, RETURN to continue.

The company is now changed for this operator on thisterminal. Y ou will see the new
company displayed on screens and menus.
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DATE - Change Terminal Date

DATE - Change Terminal Date

Introduction
Thisfunction is used to change the termina date. Theterminal date is used throughout
Solution-1V on al screens and reports. It isalso the default posting date for audit reports.

Y ou may want to have the terminal date different from today's date (usualy the system date)
if you are still entering transaction from the previous month or previousday. The terminal
date is also used as the Aging date for the Accounts Payable and Accounts Receivable Aged
Tria Balance Reports.

How to Execute
From any Solution-1V menu, from the selection prompt, enter DATE.

w. Dictionary-1Y Message E3

" Enter Terminal Date [MMDDYY]:

051697
| Ok I End | Help | Save | VP

Description of Fields
Enter Terminal Date (MMDDYY)
Enter theterminal datein theformat MMDDY'Y.

Example: 031702 for March 17, 2002.
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EXEC - Executive Summary Inquiry

Introduction

The Executive Summary Inquiry is designed to give you an up to the minute look at your
company's sales, purchase and cash information. It may help you forecast sales projections
and cash requirements for the month.

Y ou aso have the option of "drilling down" to see monthly and daily detail for the
summarized numbers on the first screen.

Note: All of the amounts displayed on the screen are display only -- they cannot be edited
or changed.

How to Execute

From any Solution-1V menu, from the Selection prompt, enter EXEC.

w. Executive Summary Information

éﬁ'gﬁ;" Lightspeed Distributors (DEM) 05/16/97 T1 |
Sales Information Cash Infarmation
MTD Sales Posted 03573 MTD Cash Receipts 927 625.00
Invaices In Process 3678.37 Fending Cash Receipts 796,50
Today's Open Orders .00 Open Accts Receivable 254 061.00
Prior Open Orders 18,693.50
Backorders 1.800.00 Purchases Infarmation
MTD Purchases 495,574.00 lama
Sales Projections MTD Dishursements 453,510.00
MTD Sales Potential | 1.053,302.87 Open Purchase Orders 21.448.00
Projected MTD Sales | 192301211 Feceipts not Invoiced 714100
Open Accounts Payahle | 193,141.00
Irnentary:
Book “aluation 334,937.00 Bank Account Information
Average CostValue 320,627.00 Ba-Bank of America - 7.639.54
Last Costvalue 339.867.00 MJ-Central Jersey Ma 373247
0o
il
il

|F2-Zoom F4-EMD FE-Help

Description of Fields

Globa Options

MTD Sales Posted
Thisfield contains the sales that have been posted this month (based on the terminal date)
from both Accounts Receivable and Order Processing Invoice Entry.

Press F2 to see the sales history by month.

Invoices in Process
Thisfield contains the invoices currently in the Accounts Receivable and Order Processing
Invoice Entry files.

Today's Open Orders
Thisfield contains the orders with today's date found in the Order Processing Order Entry
file.

Press F2 to see the total open order history by month.
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Prior Open Orders
Thisfield contains the ordersin the Order Processing Order Entry file, that have not yet been
invoiced and are dated prior to today.

Backorders
Thisfield contains the orders in the Order Processing Order Entry file that have been marked
as being on backorder.

Press F2 to see the total open backorder history by month.

MTD Sales Potential
Thisfield contains the sum of MTD Sales Posted + Invoicesin Process + Today's Open
Orders + Prior Open Orders + Backorders.

Projected MTD Sales
Thisfield contains (MTD Sales Posted / Number of weekdays so far * Number of weekdays
remaining in the month) + MTD Sales Potential .

Book Valuation
Thisfield contains the value of your inventory based on the valuation method in the Item
Masterfile. This number should foot to the Inventory Valuation Report.

Press F2 to see the Inventory Valuation history by month.

Average Cost Value
Thisfield contains the value of your inventory based on if the inventory was vaued using the
average cost.

Press F2 to see the Inventory Valuation (using Average Cost) history by month.

Last Cost Value
Thisfield contains the value of your inventory based on if the inventory was vaued using the
last cost.

Press F2 to see the Inventory Valuation (using Last Cost) history by month.

MTD Cash Receipts
Thisfield contains the cash posted through Accounts Receivable Cash Receipts so far this
month.

Press F2 to see the cash receipts history by month.

Pending Cash Receipts

Thisfield contains the cash receipts currently in the Accounts Receivable Cash Receipts entry
file.

Open Accounts Receivable

Thisfield contains the total open Accounts Receivable. It should foot to your Accounts
Receivable Aged Tria Balance.

Press F2 to see the total open accounts receivable history by month.

MTD Purchases
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Globa Options

Thisfield contains the invoices posted to the system through both Accounts Payable and
Purchase Order Invoice Entry.

Press F2 to see purchases history by month.

MTD Disbursements
Thisfield contains the amounts of payments made using either Manual Check Entry or Check
Printing.

Press F2 to see disbursements history by month.

Open Purchase Orders
Thisfield contains the total amount of purchase ordersthat are currently open -- meaning they
have not yet been received or invoiced.

Press F2 to see total open purchase order history by month.

Receipts not Invoiced

Thisfield contains the total amount of purchase orders that have been received into inventory,
but for whom the invoice has not yet been entered. This amount should foot to the Receipts
not Invoiced report.

Press F2 to see the total receipts not yet invoiced by month.

Open Accounts Payable

Thisfield contains the total open Accounts Payable. It should foot to your Accounts Payable
Aged Trial Balance report.

Press F2 to see the total open accounts payable history by month.

Bank Account Information
Thesefields contain the first five (al phabetically) bank codes and their descriptions.

Bank Account Balances

These fields contain the balances currently in the associated bank codes. These amounts
should foot to the General Ledger Trial Balance for the General Ledger account to which the
bank codeis associated.

When pressing F2 the system displays the following:
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w. Executive Summary - Monthly Figures

f Lightspeed Distributors (DEM
5101‘!-5[&‘ gSaIesl;ostedbymonthfor‘ISS?( ) U5/16/37 T1 |
Actual Flan Yariance
January 1.055,847.00 0o 1.055.847.00
Fehruany 956,642.00 ] 856,642.00
harch 850.489.00 0o 850.489.00 Zoom
Agril 1.111.366.00 an 1.111.365.00
- [ [=v 1.035,731.00 0o 1.035,731.00
June [ 00 .00
July 0o an il Graph
August .00 .o .00
September .00 .o .00
October .00 a0 .00
MNovember .00 .o .00
December .00 .00 .00
Totals | 4.910,074.00 | | 0 | [ 43007400

|F2-Zoom F4-EMD FE-Help F11-Graph

Description of Fields
Actual

These fields contain the actual amounts for each month. The amounts shown correspond to
the field from which you pressed F2 to get here.

If you press F2 from a given month, you will "zoom™ or "drill down" to a screen, which
contains the amounts by day, corresponding to the field from which you pressed F2 to get

here.

Budget
Thesefields are not currently used.

Variance
Thesefields are not currently used.

w. Executive Summary - Daily Figures
Iifim Lightspeed Distributors (DEM)
51"1. Draily zales posted for kay, 1957 US/16/37 T1
Sunday hondasy Tuesday ‘Wednesday Thursday Friday Saturday
[ ] [ ] [2] Ell e
E | [ | [ | [ | [eroe | [ ez || | .
Graph
[4] [5 | [6 ] [7] (e ] Ell [1o]
[ NEEE BN EENEEEE B |
1] [12] [3] [14] [15] [8] [17]
[ [ 72868 IEEE [ 72462 | 5ad4d [ 19555 [
fis] fis] 2] ] 2] =] e
| [ 14072 | Bazd [ 75413 =S [ B0z |
5] e ] s] 3] E E
| [ 12976 | E5zz6 [ 12572 [ 42664 IEIE] |
| - | - | - | - | - | - | -

|F4-END FE-Help F11-Graph
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Description of Fields
Daily
Thesefields contain the daily amounts for the month for whatever it is that you are looking at
-- seethe top line of the screen for a description of the displayed information.

Exit the Screen
Press F4 from the daily screen to return to the monthly screen. Press F4 from the monthly
screen to return to the main screen.

When you press F4 from the main screen, you will receive the message: Print executive
summary information report?

Y Prints a report showing the information found on the first screen. When thereport is
finished, you are returned to the menu.
N Returns to the menu.
03/31/00 08:22 PM Executive Summary | nformation Report Term TO
Li ght speed Distributors (DEM Page: 1
Sal es I nfornmation:
MID Sal es Post ed 16, 635. 00
I nvoi ces I n Process 3,678. 37
Today's Open Orders 0. 00
Prior Open Orders 21, 366. 50
Backor ders 1, 800. 00
Sal es Proj ections:
MID Sal es Potenti al 43, 479. 87
Proj ected MID Sal es 43, 479. 85
I nventory:
Book Val uation 0. 00
Aver age Cost Val ue 0. 00
Last Cost Val ue 0. 00
Cash I nformation:
MID Cash Recei pts 4, 056. 00
Pendi ng Cash Receipts 796. 50
Open Accts Receivabl e 0. 00
Pur chases | nfornmation:
MID Purchases 32, 796. 00
MID Di sbur senment s 424, 663. 00
Open Purchase Orders 0. 00
Recei pts not | nvoiced 0. 00
Open Accounts Payabl e 0. 00
Bank Account | nformation:
Cash bal ance in bank BA-Bank of America - 7,106. 48
NJ- Central Jersey Na 37,372. 47
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GATE - Solution-IV Gateway Menu

Introduction
This option gives you access to a special menu containing samples of the Solution-1V
Gateway for Windows interfaces to Microsoft Excel, Word and SCT* Image.

You will only be able to execute options on this menu if: you are running on a Windows
workstation that has Thoroughbred Gateway for Windows and the Solution-1V Gateway for
Microsoft Office Library, to use the Excel and Word interfaces and the Solution-1V Gateway
for Imaging Library for the imaging samplesinstalled.

How to Execute
From any Solution-1V menu, enter GATE to access the menu.

Term: T1 Solution—IV Gateway Interfaces 05-16-97
Henu: TAG Lightspeed Distributors {(DEN) 08:58 AN

Accounts Payable
1 Graph AP Vendor Balances b Executiwve Summary Inguiry

Accounts Receivable Imaging
2 Graph AR Customer Balances 7 View Sample Image Library
3 Create Customer Letter

4 Send GL Detail to Ezcel
% Graph GL Summary Data

Selection:

Description of Options
Graph AP Vendor Balances
This option asksfor arange of vendors then displays a Microsoft Excel graph showing the
vendor balances.

Graph AR Customer Balances
This option asksfor arange of customers then displays a Microsoft Excel graph showing the
customer balances.

Create Customer Letter

This option starts by displaying aview of the customers. Once a customer is selected from the
view, the system then displays aview of the letters currently available. Once the letter is
salected, the customer information will be inserted into the letter, which can then be
manipulated using Microsoft Word.

Send GL Detail to Excel

This option allows you to send selected information from the General Ledger account file to
Microsoft Excel. Once the desired fields are selected, another screen is displayed where you
select the account number, department and location code ranges. An Excel spreadshest is then
created with the desired information, which can then be manipulated as desired.

Graph GL Summary Data
This option sends summary income statement information to Excel, whereit isdisplayed in
chart format.
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Executive Summary Information
Thisis simply another way to access the Executive Summary Information, which was

documented in the previous section.

View Sample Image Library
This option allows maintenance of the database that holds the image file namesrelated to a

particular customer, vendor, item, etc.
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VERS - Display Version Numbers

Introduction

This feature displays the version numbersfor all IDOL-IV and Solution-IV modulesinstalled
on the system.

It isimperative that this option be run before making a support call either to your reseller or to
Thoroughbred.

How to Execute
From any Solution-1V menu, enter VERS.

w Update Status Screen x|
ﬁnhﬂn Lightspeed Distributors {(DEM) 05/16/97 T1
v Solution-IY Accounting Wersion Mumbers
w. Solution-lV Yersion Display [ %]
Ap A |Release |Instal Previous [| =
Cd |Application Description [Yersion [c [Date [iate ‘Wersion || -
yable 5.40 04/ .40
AR Accounts Receivable | 8.40 03/03/97 04417797 8.40 _I
ER |Bank Reconciliation | 8.40 03/03/97 04417797 8.40
F& |Fived Assets 8.40 03/03/97 04417797 8.40
GL | General Ledger 8.40 03/03/97 04417797 8.40
IC  Irwentory Contral 8.40 03/03/97 | 04417797 8.40
OF | Order Processing 8.40 03/03/97 04417797 8.40
P | Prozpect Management |8.40 0340397 04/17/97 8.40
PO |Purchase Orders 8.40 03/03/97 04417797 8.40
PR |Payrol 8.40 03/03/97 04417797 8.40 hd
TA | Accounting Utilities 5.40 03/03/97 04417797 8.40 >
IDOL-Y Yersion: SCO OSRE 386 8.4.0U / 831
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Appendices

The following pages contain supplemental information that is helpful to the understanding of
Solution-1V System Utilities.

A. System Utilities Messages
B. Messages
C. Glossary
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Appendices

Most messages that you encounter are described in the appropriate chapters of this manual
where the operation that you are performing is documented.

This appendix contains additional messages that may be displayed during the normal

processing of your system. These messages are not explained in the body of the manual
because in most cases they are displayed infrequently.
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All users must be out of the accounting system to continue.
The function you are running requires that you be the only operator accessing the Solution-1V
Accounting system. All other operators must log off or return to amenu.

Can't find filesfor thiscompany. Select: Company, File Survey or Createfiles.

The data files needed to run this option cannot be found. Y ou must either select another
company or create the required files.

S Select another company to work in.
F Execute File Survey to define the file sizes.
C Create the files using the defaults or current survey vaues.

F4 Return to the menu from which you came.

Cannot lock x file

The system cannot gain exclusive access (lock) to the specified file. Without this special
access, this process cannot continue. Make sure all other operators have exited Solution-1V
Accounting and try again.

Enter Triesto lock thefile again.

F4 Returns to the menu.

Do you want to continue with the vital signs calculation? Yes No

This question is asked after selecting the vital signs option because the calculation may take
sometime.

Y Calculatesthe vital signsfigures.

N Returns to the menu.

End display: Exit Report

The vital signs calculation is complete and the amounts are shown on the screen. Y ou may
either return to the menu or print the vital signs report.

E Returns to the menu.

R Prints the vital signs report.
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File busy

The system has attempted to access adatafile that is reserved by another user. This occurs
during updates or system administration. Y ou cannot have access to the file until the other
operator releasesit. Y our current options are:

Enter Triesagainto accessthefile. You may do this as many times as necessary. It will
walit five seconds between each retry.

F4 Exits. Y ou may want to find out who is using the file you need.

Insufficient room on hard disk for update to proceed
The update you are using creates atemporary file that needs more space than the contiguous
space available on your disk. See your system manager for assistance in this matter.

No companies defined
There are currently no companies defined in the Solution-1V Accounting system. Run
Company Masterfile Maintenance to create a company.

Operator denied access to this company
System security indicates that the operator code you are using is not permitted accessto the
company selected.

Record busy
The record specified is currently locked by another user. Y ou may not have accessto the
record until the other operator releasesit. Y our current options are:

Enter Triesagain to access the record. Y ou may do this as many times as necessary. It will
wait five seconds between each retry.

F4 Exits and allows you to enter another record.

Record is marked to be changed to x
Therecord has a status of C and is marked to be changed to the value specified. This does not
affect the processing of the record, but you may want to use the new value if possible.

Record specified is missing
The record specified does not exist. Y ou will either need to add it using the appropriate
maintenance function or enter a different value.

Terminal denied access to this company

System security indicates that the terminal you are currently on is not permitted accessto the
company selected. If you are normally allowed access to this company, try again on another
terminal.

There is only one company currently defined
Y ou cannot run the Select Company option because there is only one company currently
defined on your system. That company will be selected automatically.

Update not allowed

The update cannot be run because the report indicates that there is a code used that is not on
file, or a Genera Ledger distribution that is out of balance. Examine the report for the
description *INVALID CODE* indicating the bad data, then correct the information, reprint
the report and try the update again.
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XX System parameters must be set up

The parameters are not set up for the specified application. The parameters must be set up

before anything else can be done. Run the appropriate Parameters Maintenance to create the
parameters.
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1099 Reporting
1099 reporting isthe filing of a 1099 tax form with

the federal government. Thisisareport of all
payments made to individual vendor of more than an
amount specified by the government in a calendar
year.

A

Account or Account Code

An account is the basic component of aformal
accounting system. It records all additions and
deductions and shows balances of assets, liabilities,
owners equity, revenues and expenses.

There are two types of accounts: debit and credit.
Asset and expense accounts are usually debit
accounts. Liability, equity and revenue accounts are
usually credit accounts.

Accounting
The process of recording, organizing, reporting and
interpreting the financia data of a business.

Accounting Period

An accounting period is an interval of time for which
afinancial statement is prepared. In most businesses,
each month is a separate accounting period.

Solution-1V allows you to store data for as many as
26 accounting periods (2 full years).

Accounting System

An accounting system is amethod for interpreting the
financia performance of abusiness. It includesthe
raw data, procedures and equipment needed to make
thisanaysis.

Appendices

Accounts Payable

Accounts payableis arecord of money owed and
payments made by abusinessto creditors. Itisa
current liability showing the actual dollar amount
owed to creditors.

Accounts Receivable

Accounts receivable isarecord of money owed and
payments made to a business by customers. Itisa
current asset showing the actual dollar amount owed
by customers.

Accrual Basis

Accrual basis accounting records revenues and
expenses for the current accounting period even
though payments will not be received or paid until a
later accounting period. Thisisto be distinguished
from cash basis.

Most companies operate on the accrud basis.
See Accrued Asset and Accrued Liability.

Accrued Asset

An accrued asset is arevenue that is recorded when it
is earned, not when apayment isreceived. The
revenue then appears on financia statementsfor the
period inwhich it isearned. (It may aso be caled an
accrued income.)

Example: If you sell acamerafor $295 on credit, this
transaction isimmediately recognized as revenue and
recorded in accounts receivable (even though cash
has not yet been received).
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Accrued Liability

An accrued liability is an expense recorded when it is
incurred, not when a payment ismade. The expense
then appears on financial statementsfor the period in
whichitisincurred. (It may also be called an accrued
expense).

Example: If you purchase on credit 5 dictionaries at
$24.95 each, the $124.75 transaction isimmediately
recognized as an expense even though cash has not
been paid.

Accumulated Depreciation

Accumulated depreciation is the sum of all recorded
depreciation for a particular asset (or group of assets)
since the date of acquisition.

Activity

Activity is the continuous completing of transactions.
This activity, whether an expense or arevenue,
changes the account balance.

The Solution-IV General Ledger alows you to see
the activity of each account for agiven accounting

period.

Adjusting Entry
An adjusting entry isageneral journal entry that
corrects an account or brings that account up to date.

These entries are usually made at the end of an
accounting period, but may be made whenever it is
considered appropriate.

Aging Period

The aging period isan interval of timefollowing a
sale or apurchase that defines arevenue or expense
as outstanding. The length of this period is different
for each company.

Example: A loan company may want alisting of
payments that are 2 weeks late.

Allowance for Bad Debts

Allowance for bad debtsis an asset account that
offsets uncallectible revenue. The amount is usually
estimated as a percentage of accounts receivable,
based on previous experience with unpaid accounts.

Appendices

Alphanumeric
Alphanumeric describes a combination of |etters

and/or numbers.

Example: L48, 56SJ, E913S, 1234, and ASTVLS are
alphanumeric.

Amortization

Amortization is the writing-off of the cost of an
intangible asset over its economic life. It isusually
used with leasehold improvements, organization
costs, or goodwill.

Asset
An asset is anything that is owned by abusiness and
has a monetary vaue.

Example: Buildings, fixtures, equipment, supplies
and cash are assets.

Audit Report
An audit report verifies the accuracy of information

entered into the computer. An audit report must be
printed before updating the permanent files.

Audit Trail

An audit trail is adetailed record of accounting
activity. It isameans of examining transactions from
the time they are entered into ajournal until they are
printed in the financial statements.

Average Cost Method

The average cost method is a system of inventory
costing. Thevaue of inventory is determined by
averaging the cost of goods in stock with goods
recently received.

Example: 25 bicycle pedals purchased by you for
resale at acost of $35 each remain ininventory. You
purchase 10 more at $40. Y our inventory is now
valued at (25 x $35) + (10 x $40) or atotal of $1275
or $36.43 each. If you sdll 30 of them, the cost of the
sale will be computed as $36.43 x 30 or $1092.90,
with aremaining inventory value of $36.43 x 5 or
$182.15.

See Standard Cost, LIFO and FIFO.
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B

Back Order

A back order isarequest for items that are currently
out of stock. As soon as they become available they
are shipped to the customer.

Backup
A backup isacopy of computer files on aportable

medium (such as afloppy diskette or tape cartridge).
Should the computer files be corrupted or destroyed
the backup can be used to replace the data.

Backups should be made at regular intervals.

Bad Debt

A bad debt isarevenuethat is partially or completely
uncollectible. It becomes an expense when it is
established that the customer will not pay the
obligation and it is not practical to enforce payment.

Balance

A balance is the difference between total debits and
total credits of an account at agiventime. An
individual account is said to have adebit balance if
debits are greater than credits, acredit balance if
credits are greater than debits, or a zero baanceif
debits equal credits.

Balance Forward

Balance forward is a technique used in accounts
receivable summarizing al transaction activity at the
end of an accounting period. The balanceisthen
carried forward to the next accounting period.

See Open Item.

Balance Sheet

A balance sheet isafinancial statement summarizing
the financid status of abusiness at a specific time. It
isadetailed presentation of the assets, liabilities and
owner's equity asin the fundamental accounting
equation: Assets= Liabilities + Equity.

Bank Reconciliation

A bank reconciliation compares the bank statement to
the depositor'srecords. Differences should be
analyzed and explained by depositsin transit, checks
outstanding, bank charges, and errors.

Solution-1V Accounting

Bucket

A bucket isafield on the screen or in afile where
dataisdisplayed or stored. Oftenitisafield that
does not alow user input such asthe datain aspecific

aging category.

Budget
A budget isafinancial plan or goa for a specific

period of time. It can be used to compare with actua
results.

| C

Capital
In accounting, capital istoo generd to be used by

itself. In most cases it means the ownership of the
assets of abusiness by the proprietor(s).

See Equity.

Cash Basis

Cash basi s accounting records revenue only when a
payment is received and records an expense only
when a payment ismade. The payments are recorded
on financia statementsfor the period in which they
are made.

Very small businesses usually operate on a cash basis.

Example: When the sale of aproduct or aserviceis
made, the transaction is not recorded until cashis
received. Thisisto be distinguished from accrual
basis.

Cash Discount

A cash discount is the amount deducted from a
customer's bill when a prompt payment of that
invoice is made.

Character
A character isasymbol, letter, or number.

Chart of Accounts

The chart of accountsis atable of contents for the
General Ledger. It liststhe accounts systemeatically
with assets followed by liabilities, capital, revenue,
cost of sales and expenses.

Check Register
A check regigter isalisting of check numbers and

invoices paid. It isavailablewhen computer checks
are generated, hand-written checks are entered, or as
asummary at the end of the period.
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Company
A company is an organization with its own separate

assets, liahilitiesand equity. It may, however, bea
division, branch office, department or subsidiary of a
single organization. Solution-1V separates all files by
company. In Solution-1VV acompany may aso be
referred to as abusiness or an entity.

Compressed Printing

Compressed printing is a feature available on some
80-character printers. It allows reports formatted for a
132-character column width to be printed on an 8-
inch by 11-inch page.

Credit

A credit decreases an asset or an expense account and
increases aliahility, equity, or revenue account. Itis
entered on the right side of aledger account.

Credit Balance
See Baance.

Credit Limit

A credit limit is the maximum dollar amount in
merchandise a customer may receive prior to
payment. Once thisamount is reached, the customer
must make a payment before receiving additional
merchandise.

Credit Memo

A credit memo is a document notifying a customer
that his account has been credited. Itisusualy a
result of areturn. A credit memo reduces accounts
receivable.

Current Asset
A current asset is expected to be converted into cash
or depleted in one year or less.

Current Liability
Also called short term liability. See Liability.

Current Liguidity Ratio
See Liquidity Ratios.

Current Ratio
See Liquidity Ratios.

Cursor

The cursor is a character on a computer terminal
screen, which marks the place where typed characters
are entered.

Appendices

D

Data File
SeeFile.

Debit

A debit increases an asset or an expense account and
decreases aliability, equity, or revenue account. Itis
entered on the left side of the ledger account.

Debit Balance
See balance.

Depreciation
Depreciation isthe decrease in value of afixed asset

over aperiod of time. Theloss of valueis caused by
wear or obsolescence.

Direct Labor
Direct labor isthe labor cost to convert raw materias
into finished goods.

Discount Due Date

The discount due date is the last day a payment may
be made to receive a cash discount. After thisdate
the full price must be paid.

Diskette

A diskette, computer storage media, is made of
flexible plastic rather than rigid metal. 1t isaportable
medium and can be easily stored.

Due Date
The due date is the date on which payment must be
made.

Dunning Message

Dunning messages are messages that may be printed
on acustomer statement. The messages usualy are
different, depending on how late the customer's ol dest
invoiceis.

Example: Y our account is past due please pay
promptly. Thank you!

| E

Economic Life

The economic life of afixed asset isthe time during
whichitisusable. When it must be replaced, its
economic lifeisover.
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Equity
Equity isthe investment in a business by the owner.
It can be expressed as. Equity = Assets— Liabilities.

Expense
An expenseisacost incurred while operating a

business.

Example: The electric bill is an expense of operating
aretail store.

| F

FIFO

FIFO (an abbreviation for firgt-in, first-out) isa
method of assigning cost to inventory. Those items
acquired or produced first are used or sold first. This
keepsthe value of al itemsin stock at the latest price
to be paid for them.

In inflationary times, costing by FIFO increases both
the gross margin and the stated value of remaining
inventory.

Example: 25 bicycle pedal s purchased by your
company for resale at acost of $35 each remainin
inventory. Y ou purchase 10 more at a cost of $40.

Y our inventory is now valued at (25 x $35) + (10 x
$40) or $1275. If you sell 30 of them, the cost of sale
will be computed as (25 x $35) + (5 x $40) or $1075,
with aremaining inventory value of (5 x $40) or
$200.

See LIFO, Standard Cost and Average Cost.

Field
A fidd isthe place on the computer terminal screen
where asingle item of datais entered.

Example: In a customer masterfile record, the
customer name is typed in the customer name field
and the customer addressistyped in the customer
addressfield.

See Key.

File

A computer fileisacollection of related records
stored under a unique name. Datafiles contain
accounting information such as journal entries and
account balances. Program files contain instructions
used by the computer.

Solution-1V Accounting

Financial Statement

A financia statement isareport of the financia status
of abusiness. It can be a balance sheet, profit and loss
statement, or any other presentation of financial data.

Fiscal Year

Thefiscal year is an accounting period that does not
necessarily follow the calendar year. It might consist
of 12 months, 13 periods of 28 days each or 4-4-5
weeks (each 13 weeks equaling 1/4 year).

Fixed Asset

A fixed asset isa physical item having auseful life of
one year or more. It isaso referred to as property,
plant, equipment, or plant assets.

Example: A copy machineis afixed asset.

Floppy Disk
See Diskette.

Function
A function is an operation that performs ajob.

|G

GAAP
See Generally Accepted Accounting Principles.

General Ledger
The General Ledger summarizes all business

transactions, grouping them by account code.
Financial statements are prepared from this
information.

Generally Accepted Accounting Principles

(GAAP)
Generally Accepted Accounting Principles provide

guidelines for conventions, rules, and procedures
currently considered acceptable accounting practice.

Goodwill

Goodwill is an intangible asset whose dollar value is
derived from the management skills and reputation of
abusiness. It represents the potential earning power
of abusiness beyond the current market value of its
assets. Goodwill isusually recognized only at the
time abusinessis sold.
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Gross Profit

Gross profit is the difference between the selling
price and the cost of the items being sold. It does not
recognize other expenses such as rent, telephone, or
utilities.

Gross Profit Percentage

Gross profit percentage shows the relationship of
gross profit to sales. It can be expressed as. Gross
Profit Percentage = (Total Sales— Total Cost of
Sales) / Total Sales.

| H

Hard Disk

The hard disk is computer storage media made of
rigid material and is either fixed or removable. It has
greater storage capacity and handles data faster than
diskettes.

Hardware
Hardware is agenera term referring to the computer
and its associated equipment.

Income
Income is the excess of revenues over expenses. It
may be expressed as: Income = Revenues-Expenses.

Income Statement

An income statement is areport that balances total
revenues and total expenses over aperiod of time. A
positive balance is a profit, while a negative balance
isaloss. Itisalso caled aprofit and loss statement
or a statement of operations.

Intangible Asset
Anintangible asset is along term asset without
physical substance.

Examples. Copyrights, franchises, patents,
trademarks, and goodwill are intangible assets.

Integration
Integration isthe bringing of separate parts together.

It can be used to describe the transferring of datafrom
one system to another or the entering of datainto the
system once and having it transferred to all related
files.

Appendices

Example: Accounts Payable isintegrated with
General Ledger. Entriesto Accounts Payable, which
arerelevant to General Ledger, are automatically
transferred to General Ledger.

Interactive System
An interactive system does not allow the user to enter
invalid data

Example: Solution-1V is an interactive system and
does not accept the entry of a company code that has
not yet been created.

Interest
Interest is the amount of money paid for the use of
money over time.

Inventory
Aninventory isthe stock owned by a business at any

giventime. It can be finished goods held for direct
sale or component parts used in manufacturing for
future sale.

Inventory Costing
Inventory costing is the method of determining the
value of itemsin inventory.

See LIFO, FIFO, Average Cogt, and Standard Cost.

Invoice

Aninvoiceisacomplete list of goods or services
delivered to the buyer by the seller. It a'so shows
quantity, price, shipping charges, terms, and other
costs or discounts.

IE

Journal Entry
A journa entry isthe primary means of entering

financia datainto the General Ledger. The sum of
the debits and creditsin ajournal entry must always
equal zero.

Example: The journal entry for the purchase of $250
of office supplies (paid in cash) would consist of a
$250 credit to cash and a $250 debit to office supplies
expense.
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K

Key
A key isaspeciaized fidd (see Fidd). Sincethe
system uses the characters entered in thisfield to
access recordsin a specific file, the key entry must be
unique.

Example: In Solution-1V Customer Maintenance
Masterfile, the customer code isthe key field.

| L

LIFO

LIFO (an abbreviation for last-in, first-out) isa
method of assigning cost to inventory. Those items
acquired or produced last are used or sold first. This
keepsthe value of al itemsin stock at the earliest
price paid for them.

In inflationary times costing inventory by LIFO
reduces both the gross margin and the stated value of
remaining inventory.

Example: 25 bicycle pedals purchased by you for
resale at acost of $35 each remain ininventory. You
purchase 10 more at a cost of $40. Your inventory is
now valued at (25 x $35) + (10 x $40) or $1275. If
you sell 30 of them the cost of sale will be computed
as (10 x $40) + (20 x $35) or $1100, with aremaining
inventory value of (5 x $35) or $175.

See FIFO, Standard Cost and Average Cost.

Labor Burden
Labor burden is the expense incurred for workersin
addition to their actual wages.

Example: The employer's share of FICA (Socia
Security), federa and state unemployment insurance
tax, workers compensation insurance premiums, and
employer-paid union contributions are part of the
labor burden.

Leasehold Improvement

A leasehold improvement is afixed asset purchased
by the lessee for arented property. Usualy it may
not be removed from the property when the lease
expires.

Example: The installation of new fixtures and walls
are leasehold improvements.

Solution-1V Accounting

Leverage Ratios

Leverage ratiosindicate how much the businessis
encumbered by itsliabilities. 1t isthe relationship of
liabilitiesto assets and of debt to equity.

Liability
A liability isthe amount of money due creditors.

Tvpes of liabilities:
1. Current(or short term)-full payment isduein 1
year or |ess.

2. Long term-full payment is not expected for over 1
year.

Liquidity Ratios
Liquidity ratiosindicate how much of the assets are
easily available.

The Current Ratio isthe relationship of current assets
to current liabilities. It can be expressed as. Current
Ratio = Current Assets/Current Liabilities.

The Quick Ratio isthe relationship of current assets
lessinventory to the current liabilities. It can be
expressed as. Quick Ratio = (Current Assets -
Inventory) / Current Liabilities.

List Price
A list priceisapublished price subject to customer
discounts.

Long Term Liability
See Liahility.

M

MTD

MTD isan abbreviation for month-to-date. In
Solution-1V it usualy refersto the activity of an
account (such as General Ledger account codes,
customers, or vendors) so far this month.

Masterfile
A masterfileis a computer file containing all related
data elements for a specific record.

Multi-Company Accounting
See Multi-Company Environment.
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Multi-Company Environment

A multi-company environment allows the user to
maintain separate sets of records for different
businesses. Solution-1V is amulti-company
environment system. It is aso called multi-company
accounting.

Multi-User Accounting System

A multi-user system allows more than one user to
access a gpecific program from different terminals at
the same time. All users can access the samefiles
(except when afile has been security protected).

| N

Net Asset

The net asset isthe total stockholders equity. It can
be expressed as. Net Assets = Total Assets— Tota
Liabilities.

Net Income
See Net Profit.

Net Profit

The net profit results when income exceeds costs and
expenses. A Net Loss occurs when costs and
expenses exceed income.

Overhead

Overhead is an expense not directly related to a
specific job. These expenses occur whether or not a
specific job isunder way.

Example: Wages to office personnel, office supplies,
rent, and utilities are overhead.

Overhead Burden

Overhead burden is all overhead expenses except for
labor that can be applied to the cost of producing
goods or services.

Overhead Rate

An overhead rate applies a predetermined rateto a
contract or job to cover overhead burden. Itisusualy
based on labor hours or direct material dollars.

Overtime
Overtime is the number of hours of work done
beyond regular hours. These records are kept for

payroll purposes.

Example: Overtime might be anything over 8 hours a
day or 40 hours aweek.

| P

IKe)

Open Item
Open item accounting is the accounts receivable

procedure which tracks each transaction in the
customer record. Statements for open item customers
show all invoicesthat are not fully paid regardless of
the period in which they originated.

See Balance Forward.

Operating Expense

An operating expense includes marketing and
adminigtrative expenses. Itisall expenses other than
the cost of goods, cost of labor, interest, and income
tax.

Operator Code
The operator code is an identifier from1to 3

characterslong that must be entered to gain accessto
the system or to afunction.

Appendices

Paid-in Capital
Paid-in capital isthe amount of money invested as
equity when abusinessis started.

Parameter

A parameter isaformat definition. When setting up
Solution-1V, the system may be customized by setting
parameters such as the length of the account size, the
position of the location segment and the position of
the department segment.

Perpetual Inventory Method

The perpetua inventory method is a continuous count
of merchandise. The inventory count is updated at
thetime of apurchase or asale.

Physical Inventory
A physica inventory isalist of merchandise on hand,
determined by an actual count.
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Profit Center

A profit center is a part of abusiness generating its
own income and incurring its own expenses. Itis
separated from the rest of the business for accounting
purposes. A conceptua division (rather than a
physical department) of acompany may also bea
profit center.

Example: One storein a chain of stores may be
designated a profit center.

Profitability Ratios

The profitability ratio is the relationship of the net
profit to the size of the business. It may be expressed
as.

Net Profit Margin = Net Profit / Total Sales
Return on Assets = Net Profit / Total Assets
Return on Equity = Net Profit / Total Equity
Earnings per Share = Net Profit / Total Shares of
Stock

Program File
SeeFile.

Purchase Order
A purchase order is adocument requesting a vendor
to ship a specified quantity of merchandise.

[ Q

Quantity Pricing
Quantity pricing is asystem that provides alower
price when larger quantities are ordered.

Example: 10 bicycle tires may be ordered at $9.95
each, while 100 bicycle tires may be ordered at $9.45
each.

Quick Ratio
See Liquidity Ratios.

| R

Range
A range is agroup defined by two specific end points.

Examples: The number 2 iswithin the range of

numbersfrom 1 to 10. Theletter G is outside the
range of dl lettersfrom A to C.

Solution-1V Accounting

Ratio Analysis

A ratio analysisisafinancial report ng the
performance of abusiness. It analyzesthe activity in
terms of leverage ratios, liquidity ratios, and
profitability ratios for abusiness over a specific
period of time.

Record
A record is related data stored in a computer file.

Example: Information for each company (company
name, address, tel ephone number, federal 1D number
and applications used) isasingle record in the
Company Masterfile.

Recurring Entry
A recurring entry isafixed journal entry that occurs
on aregular basis.

Example: Rent, loan payments, and flat rate utility
fees may be recurring entries.

Reorder Amount

The reorder amount is the minimum quantity of stock
alowed in inventory. When that number is reached,
an order is placed to replenish the stock.

Example: If the reorder amount for handlebarsis 25,
an order will not be placed until the inventory reaches
25 handlebars.

Reorder Level
See Reorder Amount.

Retainage
Retainage is an amount of money withheld from

payment until an entire job (or a specified portion of
the job) iscompleted. It ismost often used in
congtruction.

Retained Earnings

Retained earnings are profits reinvested in the
business as stockholder equity. Itisalsothe
accumulated profits, minus any losses or dividends,
of acompany from its creation.

Reversing Entry

A reversing entry cancelsaprevious entry. A credit
is used to cancel adebit and adebit is used to cancel a
credit.
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Sales Allowance
The sales dlowance is areduction of the previoudy
agreed upon sdlling price.

Sales Returns

A salesreturn is a product returned by the customer.
When merchandise is returned, a debit must be made
to the sales return and allowances account, and a
credit to Accounts Receivable.

Security
Security is a system safeguard against unauthorized

entry.

Short Term Liability
Also called current liability. See Liability.

Source Document
A source document is the original transaction record.
It is used to enter data into the computer file.

Example: The vendor invoice is a source document
which contains information such as the vendor
invoice number, the invoice date, terms, discount, and
sales tax which is entered into the computer files.

Standard Cost Method

The standard cost method is a system of inventory
costing. It uses a predetermined amount for a specific
item to value the inventory and establish the sales
price.

See LIFO, FIFO and Average Cost methods.

Example: The standard cost of your bicycle pedasis
predetermined to be $35. 25 pedalsremainin
inventory at acost of $35 each. Y ou purchase 10
more at $40 each. Y our inventory value will be
calculated at (35 x $35) or $1225. If you sell 30 of
them the cost will be computed as (30 x $35) or
$1050 with aremaining inventory value of (5 x $35)
or $175.

Example: Terms of payment such as 2/10 net 30 (a
2% discount is allowed if payment is made within 10
days), might be offered to encourage prompt
payment.

Trade Discount
A trade discount isareduction from the list price.

Transaction
A transaction is an event that affects the financial
position of abusiness.

Example: The purchase of 2 bicycle pumps @ $7.50
each isatransaction requiring the following journal
entries: a$15 debit to inventory and a $15 credit to
cash.

Trial Balance

Thetria balance isareport showing the balance of
each account in the General Ledger. Thetotal credits
must always equal the total debitsin the General
Ledger.

Two-Step Billing

In atwo-step billing procedure the first step is to enter
the customer order and the second step isto prepare
theinvoice for that order. Theinvoice is not prepared
until the ordered items are shipped.

Y |

| T

Terms

Terms are the conditions of payment agreed to by the
customer and are included on theinvoice. Discount
terms are often used to encourage prompt payment.

Appendices

Variance

A variance is the difference between an actud
amount and an estimated amount. |t can be shown as
an amount (e.g., $1000 over) or as a percentage (e.g. -
2%).

Example: If $500 is budgeted for office supplies and
$450 is spent, the variance is $50 under (or -10%).

Voucher

A voucher is adocument that legitimizes an invoice
and authorizes payment. Solution-1V Accounts
Payable alows the entry of records using either the
vendor's invoice number or your company's voucher

| number.
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W Working Capital
Working capitd isthe amount of capital in current

W-2 Form use in the operation of abusiness. It can be expressed
A W-2 form is a statement of an employee's total as: Working Capital = Current Assets— Current
earnings received and total taxes paid during the Liabilities.
calendar year. TheIRS requiresthat a\W-2 be Write-Off

repared for and distributed to each employee. niite A%
Prep POy See Amortization.
W-4 Form
The W-4 isaform completed by the employee | Y

informing the company of the amount of income tax

that should be withheld from that employee's wages. YTD

The formis provided by the IRSand isalso called the  YTD isan abbreviation for year-to-date. In

Employee's Withholding Exemption Certificate. Solution-1V it usually refers to the activity of an
account (such as General Ledger account codes,
Customers, or Vendors) so far thisfiscal year.
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